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Non-Discrimination Policy
The Randolph Public Schools (RPS) do not discriminate on the basis of race, color, creed, national origin, ethnic identity,
sex, gender identity, disability, handicap, age, religion, sexual orientation or homelessness in admission to or participation
in its programs and activities. RPS does not tolerate any form of discrimination, intimidation, threat, bullying, coercion
and/or harassment that insults the dignity of others by interfering with their ability or freedom to learn and work.

MISSION STATEMENT
“Excellence in Education: One Diverse Community Working for Randolph’s Future”
The Randolph Public Schools, together with families and the community, will inspire, challenge and
empower each student to acquire the knowledge, skills and values to become a responsible and caring
citizen in a diverse society.
VISION
Our community, families, and educators take pride in the high levels of achievement and learning
demonstrated by our students and the spirit of community that makes it happen.
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A Message from the Superintendent
Dear Parents, Guardians and Students:
PLEASE SIGN AND RETURN THE
MENT!

The Parent and Student Agreement
on pages 68—70 of this guide is
very important. It is a legal
document that we keep on file at the
school. Please remove the Agreement
from the booklet (look for the dotted
edges), read and sign each section and
return it to your child's school right
away.
We ask all parents to do this in an
effort to ensure awareness of the
policies and laws that affect RPS
students. The signatures of parents or
guardians also facilitates our ability to
ensure children can take part in
certain school activities.

W

elcome to an exciting new school year in the Randolph Public Schools.
We look forward to working with you to help your child develop the
knowledge, skills and character to excel academically, socially and
emotionally.
Our work for this year will continue to be guided by our District Plan and core
values of: Equity, Learning Relationships, and Excellence, which we believe
will result in outstanding achievement for all Randolph students. Our goal is to
ensure success for all students through: 1) high quality learning and teaching,
2) professional development for staff and 3) strong accountability.
Families are our most important partners in accelerating student achievement.
We are committed to hearing your voice and making sure that you are informed.
As part of that commitment, we are pleased to present this Guide to the
Randolph Public Schools. It is full of information about our schools and about
the importance your family’s involvement in your child’s education.
Please read it and save it. You will want to refer to it throughout the school
year.
Why is this Guide important?
First, this guide explains many of the policies that affect students: for example, the roles of all school community members and expectations for maintaining a safe and respectful learning environment for students and staff. It also
explains the process for reporting concerns.
Second, it describes the many ways families can support their children’s
learning at school and at home. Third, it describes the many rights that are
guaranteed by law to students and their parents/guardians: for example, the
right to be treated equally regardless of race or disability, the right to participate in school decision-making, the right to know the qualifications of the
child’s teacher and the right to privacy regarding student records. It also advises parents, guardians and students about what to do if they think their rights
may have been violated.
Finally, it has directories of RPS schools and offices, a checklist for solving
problems, education resources for families and the school-year calendar.
School-Based Rules
In addition to state and federal laws and the district’s Code of Conduct, each
school has its own set of procedures and expectations. Your principal will give
you a copy of school procedures and expectations within the first eight weeks
of school.
All our policies and rules have only one goal…

The Randolph Public Schools would love
…to help every student achieve high academic standards in a safe, respectful,
to hear from readers about this Handbook.
Is it helpful? Is any information missing or positive learning environment. With your support and involvement, we can
confusing? Do you have suggestions for help all our students reach that goal.
next year’s Handbook?
Please contact:
Christine Tangishaka, Coordinator
Family Resource Center
fcr@randolph.k12.ma.us
(781) 961 - 6247
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Thea Stovell
Interim Superintendent
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Important Dates and Information
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Directory of Services for Families
Administration Office.......................................................................

781-961-6200

Business Office.................................................................................

781-961-6207

English Language Learners...............................................................

781-961-6220 ext. 535

Equity (bullying, civil rights issues, and discrimination).................

781-961-6205

Family and Community Engagement ...............................................

781-961-6220 ext. 508

Facilities and Maintenance................................................................

781-961-6200 ext. 170

Family Resource Center....................................................................

781-961-6247

Food and Nutrition Services..............................................................

781-961-6236

Guidance

Services.............................................................................

781-961-6220 ext. 545

Health and Wellness..........................................................................

781-961-6220 ext. 589

Hearings and Appeals (disciplinary issues).......................................

781-961-6205

Homeless

Students............................................................................

781-961-6237

Human Resources (personnel)...........................................................

781-961-7477

Information Technology Department................................................

781-961-6251

Multicultural Parent Advisory Council.............................................

781-961-6220 ext. 535

School Committee.............................................................................

781-961-6205

Special Education .............................................................................

781-961-6237

Special Education Parent Advisory Council (SEPAC).....................

781-961-6237

Superintendent’s Office.....................................................................

781-961-6205

RPS Family Resource Center
Walk-In Service Address
70 Memorial Parkway
Randolph, MA 02368
(781) 961-6247
Mailing Address
Randolph Public Schools
Family Resource Center & Registration Office
P.O. Box 260
Randolph, MA 02368-0260
Email
Registrationoffice@randolph.k12.ma.us
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2018-2019 HOURS OF SERVICE
School Year
Monday 9:00 a.m.- 3:00 p.m.
Tuesday

9:00 a.m.- 3:00 p.m.

Wednesday 9:00 a.m.- 3:00 p.m.
Thursday 9:00 a.m.- 3:00 p.m.
Friday
9:00 a.m. - 1:00 p.m.
Later hours available by appointment
Closed
Federal and state holidays
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School Directory and Schedule
PRESCHOOL
HOURS: 8:20 AM —10:50 AM (Morning Session) 11:50 AM—2:20 PM (Afternoon Session)
(Early Dismissal Time is 10:50 AM)

ELEMENTARY SCHOOLS
HOURS: 8:30 AM —3:15 PM (Early Dismissal Time is 11:55 AM)
Margaret L. Donovan School

Elizabeth Lyons School

123 Reed Street
Beth Gannon, Principal
Katy Sleckowski, Assistant Principal
Phone: 781-961-6248
Fax: 781-961-6166
Email: gannonb@randolph.k12.ma.us

60 Vesey Road
Cindy Sypher-Lopez, Principal
Ben Rogers, Assistant Principal
Phone Number: 781-961-6252
Fax: 781-961-6264
Email: lopezc@randolph.k12.ma.us

John F. Kennedy School

Martin E. Young

20 Hurley Drive
John Licorish, Principal
Mawakana Onifade, Asst. Principal

30 Lou Courtney Drive
Sara Hosmer, Principal
Kelley Breen, Asst. Principal
Phone: 781-961-6256
Fax: 781-961-6292
email: hosmers@randolph.k12.ma.us

Phone Number: 781-961-6211
Fax: 781-961-6268
Email: licorishj@randolph.k12.ma.us

SECONDARY SCHOOLS
Randolph Community Middle School
HOURS: 7:35 AM —2:35 PM (Early Dismissal Time is 11:20 AM)
225 High Street
Phone: 781-961-6243
Fax: 781-961-6277
Cyndi Weekes, Principal
Arnold Chamanial, Assistant Principal

Rudolph Weekes, Assistant Principal
Jonathan Anderson, Dean of Students

email: weekesc@randolph.k12.ma.us
email:chamaniala@randolph.k12.ma.us
email: weekesr@randolph.k12.ma.us
email: andersonj@randolph.k12.ma.us

Randolph High School
HOURS: 7:20 AM —2:03 PM
(Early Dismissal Time is 10:50 AM)
70 Memorial Drive
Phone: 781-961-6220
Fax: 781-961-6235
Dr. Bill Conard, Principal
Annya Haughton, Assistant Principal
Beth Colburn, Assistant Principal
Meghan Dwyer, AIM Academy Director
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email: conardw@randolph.k12.ma.us
email: haughtona@randolph.k12.ma.us
email: colburnb@randolph.k12.ma.us
email: dwyerm@randolph.k12.ma.us
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Family/School Partnership
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Family/School Partnership
The School Connection

F

amily engagement plays a key role in helping students

succeed in school and in developing a sense of pride in
the school community. The Randolph Public Schools (RPS) is
committed to helping schools, staff, families, students and the
community to establish active partnerships that strengthen
student learning and improve schools.
The Office of Family and Community Relations and
Communication works with all RPS schools to build the
capacity of families and school staff, to organize School Site
Councils and plan activities to engage families in their
children’s learning. Special attention is given to families of
English language learners and families who have children in
special education programs.
Here are some examples of activities that schools offer to
engage families in student learning:
• Parent-teacher conferences
• Workshops on the subjects your child will learn and how to
help your child prepare for tests
• Special events, such as Math and Literacy Nights
• Parent-Teacher Organization and School Site Council (SSC)
• Opportunities to volunteer—in classrooms, fundraising activities and fun events
Every Randolph Public School is expected to:
• Set aside space to accommodate parent meetings, in an environment where resources including computers, internet
and more are readily available
• Respond promptly to questions and requests from parents/
guardians
Family Engagement and Title I
Under the federal Title I act, all schools that receive Title I
funding must have a written Parent Involvement Policy,
developed with and approved by parents. This policy should
spell out how parents will be involved as partners in their
children’s education.
In addition, every Title I funded school must develop a
Home-School Compact, which is an agreement that defines the
responsibilities that administrators, students, teachers and parents will undertake to improve student achievement. Copies
should be sent to participating K-2 parents for signature. See
page 53 to learn more about Title I and home-school partnership.
The Parent-Teacher Organization
All schools have a Parent-Teacher Organization (PTO) or

10

Parent-Teacher-Student Organization (PTSO). The purpose of
the PTO is to bring all parents in the school community together
to support the school and advocate for quality education. As the
parent or guardian of a RPS student, you are automatically a
member of your PTO. The PTO works with the school principal
and staff to sponsor events, solve problems and raise funds for
special school activities.
The School Site Council
The School Site Council is the advisory body at each
school. The School Site Council is comprised of equal numbers
of parents and staff. Parents on the School Site Council are
accountable to the entire parent body and are elected by parents
of the school. The School Site Council’s work includes but is
not limited to:
• Helping the principal develop a parent engagement plan
• Serving on personnel subcommittee for new staff
• Reviewing the School Improvement Plan
• Reporting back to parents at regular school-wide parent
meetings
Parents are important members of these councils. Information
on effective School Site Councils can be found on page 13.

Special Education Parent Advisory Council (SEPAC)
The Randolph Special Education Parent Advisory Council
(SEPAC), is a volunteer organization which serves as a resource
and advisor to parents of children with special needs, from preschool to high school. SEPAC works with the school district
administration to identify areas of need and act in an advisory
role to the district. Membership is open to all parents and
guardians of students with special educational needs, or anyone
interested in the special educational needs of children in
Randolph.
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Contact the Special Education Director at (781) 961-6237 for
more information.
Multicultural Parent Advisory Council
Similar to the SEPAC, the RPS English Language Learners Education and World Languages Department has a group
for parents whose first language is not English: the Multicultural Parent Advisory Council (MPAC). The purpose of this
council is to address needs concerning second language learners and their families. Parents also serve in an advisory capacity to support the school and district administration in improving its cultural competency by determining how best to support parent and school collaboration when language and culture may be an initial barrier to communication. (See pages 26
-27 for ELL Department services). Contact the Director of
ELL at (781) 961-6220 ext. 535 for more information.
The Family Resource Center
The Randolph Public Schools Family Resource Center
(FRC) offers many services for families. Visit the FRC to:
• Register new students for school
• Fill out a change-of-address form if you move
• Obtain and submit a work permit application
• Pick up information about schools and other resources
available to Randolph families.
Contact the Coordinator of Family and Community
Engagement at (781) 961-6247 for more information.
“Connect-Ed” Telephone and Email System
Connect-Ed is an automatic telephone calling and email
system that RPS uses to contact families of students and RPS
staff. We use it to quickly communicate important information
such as school emergencies, reminders about events, deadlines
and more. You may receive Connect-Ed calls from your child’s
school or the Superintendent’s office.

•

All schools must have a school-wide
parent group that represents the interests
of families and elects parent representatives to the School Site Council (SSC).
In Randolph, the Parent-Teacher
Organization (PTO) is this group. The
PTO is a place where parents can
express their concerns, advocate for the
school and plan school activities and
events.

•

The PTO elects its Executive Committee
at a meeting held each year. Some
schools hold elections in the spring and
others in the fall.

•

PTO officers meet regularly with the
principal to discuss school-wide issues.

•

All schools must have a School Site
Council (SSC).

•

The School Site Council (SSC) is made
up of parent representatives, teachers,
the principal and associate members.
High school councils also have a student
member. The number of parents equals
the number of professional educators
(including the principal).

•

Parent representatives on the SSC are
elected based on the SSC by-laws. Elections are held by October 18 each year.

•

The School Site Council:

ABOUT THE
PARENTTEACHER
ORGANIZATION

ABOUT THE
SCHOOL SITE
C OUNCIL

 Reviews the School Improvement
Plan

 Provides feedback on the budget
for discretionary spending (budget
items that aren’t “locked in”)

 Helps develop plans to increase
parent involvement

IMPORTANT: Contact the school AND the Family Resource
Center if your phone number or email changes!

 Makes recommendations about
procedural changes that will have a
major impact on the school
community

•

The parent representatives on the School
Site Council must report back to the
larger parent body. This can include a
PTO meeting.

•

School Site Council meetings are open
to all parents and the public as
observers.
For more information:
Contact the Office of
Family & Community Engagement
781-961-6247
fcr@randolph.k12.ma.us
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Effective School Site Councils
School Site Councils are an excellent way to build strong partnerships between the school and the home. By bringing educators and
families together in a decision-making process, all parties have an opportunity to have their concerns heard while also working
toward solutions. Following are the characteristics of the most effective School Site Councils and, therefore, the standards toward
which all councils should strive.
Membership
•

All elections are completed by October 18th – staff by the principal and peers, parent members by the Parent Teacher Organization (PTO).

•

The first meeting is held by October 31st..

•

The number of professional educators (school leaders, teachers and paraprofessionals) equals the number of parents on the
council.

•

Length of terms is clearly spelled out in the by-laws.

•

A complete roster of membership is submitted to the Office of Family and Community Relations and Communications
(OFCR&C) Unit. The membership of the council reflects the diversity of the school.

Agendas
•

Items for the agenda are brought to the table by all stakeholders.

•

Opportunities for the general school community to add to the agenda are available. Each meeting has an agenda that is set prior
to its occurrence.

Meetings
•

All members agree to a schedule of meetings that occur at times that are convenient for all stakeholders.

•

Meeting times and locations are posted in accordance with the Open Meeting Law.

•

A quorum is present for each meeting. Minutes are taken by a designated member of the council and kept in the school office.

Communication with the School Community
•

The minutes of all meetings are readily available to all members of the school community. School Site Council members facilitate opportunities for their constituents to provide feedback and items for agendas.

Ongoing Development
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•

The School Site Council completes a self-evaluation on a yearly basis to determine how it can continue to improve.

•

Membership on the School Site Council by teachers and parents is promoted by everyone in the school community as a means
toward continuous improvement of the school. School Site Councils work with the Office of Family and Community Relations
and Communications to advance their effectiveness.
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Visitors are Welcome!

T

he Randolph Public Schools extend a warm welcome to parents and others to visit our schools and classrooms. At the
same time, we must assure that our students and staff are safe, and learning is not disrupted. Schools must be aware of
who is in the building and why they are there. All schools have a buzz-in system so no one can enter the building
without the knowledge of the office staff.
In addition, we have developed the following guidelines for school visitors. “Visitors” include parents and school department
employees, as well as others.
•
•

•
•

ALL visitors must report to the school office and sign in before going elsewhere in the building, and they must sign out
before leaving. The main office of all Randolph schools is located near the main entrance.
At many schools visitors will receive a Visitor’s Pass when they sign in. Please be sure your Visitor’s Pass is visible while
you are in the school or schoolyard. Visitor’s Passes are not required at Open Houses, Parent Nights or other schoolsponsored events open to the public.
For the safety of our students and staff, we will consider that visitors who do not sign in are trespassing. A school staff
member may ask them to leave the building and schoolyard.
If parents must pick up their child before the regular dismissal time, they should call the school office first. They should
pick up their child in the office or other location named by the school. Parents may not go directly to the classroom to
pick up their child. The school will not release a student to anyone other than a custodial parent or guardian without the
parent’s consent and proper identification.

Classroom Visits
•
•

•
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Visitors who want to meet with a teacher or administrator must make an appointment. Generally, no appointment is necessary for conferences at Open Houses, Parent Nights or other school-sponsored events open to the public.
Parental requests for classroom visitations will be welcomed as long as the educational process is not disrupted. To this
end we request that such requests be made at least forty-eight hours in advance to allow for proper arrangement to be
made.
The building principal has the authority to determine the number, times and dates of observations by visitors. This will be
done in consultation with staff members so as to give adequate notice to the staff members of the impending visits.
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The Road to 100% Proficiency for ALL

T

he Randolph Public Schools believes that all children can learn if provided with high quality instruction and needed supports. Our goal is to ensure that every student is proficient in all subject areas. We do this by providing students multiple
ways to learn, challenging them and providing additional supports where needed.

Student Learning Experiences:
• Students are provided with multiple ways to show their learning and knowledge (speaking, writing, presentations, assessments
and learning experiences that extend beyond the classroom such as performances, community service, etc.)
• Students have access to materials and texts to support the learning
• Students use graphic organizers, journals and reflections to help them synthesize the learning
• Students are provided with sufficient time and support to ensure that they demonstrate high levels of learning
• Students participate by asking, responding, shaping questions and sharing their learning through writings, presentations, service
announcements and academic fairs
• Students are encouraged and supported to take their prior knowledge and new knowledge and extend it beyond the classroom
through service learning and community development
• Students use cognates and literacy skills in their own language to support their understanding of the material in a deeper manner
• Student tasks are rigorous, relevant and project based
Learning Environment:
• The classroom space is organized, welcoming, clean and neat with adequate space for varied student groupings
• Classrooms exhibit print-rich environments that stimulate and support learning through the usage of current word walls, graphic
organizers and posted current student work to support and champion student learning
• The learning environment extends beyond the classroom by using the community and field trips as learning environments that
extend and complement learning beyond the classroom
Curriculum, Lessons and Classroom:
• Content objectives are explicit, student friendly, based on grade level work and product based (When asked: What are you
learning? Students should be able to answer this question in a manner that reflects the objective for the day)
• Language objectives are explicit, student friendly and support the learning of the content (When listening to the discourse in the
classroom, students should be using language that reflects the language objective)
• A variety of assessment practices are incorporated in the lesson plans to give students multiple opportunities to show their
understanding of the material
• Group interaction is planned so that students at different levels of English language proficiency can participate in challenging
activities
100% proficiency for all means providing students with
multiple ways to learn and differentiated instruction. We
recognize that students need a variety of learning experiences
to learn. This means going beyond the traditional teaching
model of lecturing to providing practical hands-on
experience, and providing many opportunities to demonstrate
what they know. This is based on the dimensions of learning,
which tells us how people learn best.
In addition, we ensure that classroom environments are
conducive to learning, and that teachers use engaging instructional strategies such as the “Workshop Model” shown here.
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Parent-Teacher Conferences

P

arents/guardians are encouraged to take an active role in school affairs. Teachers and principals are available for conferences
with all parents/guardians. Bilingual liaisons are available upon request to the ELL Department. (See pages 26-27). Adequate
notice is necessary to arrange a convenient meeting time. Please call the school’s main office in advance to arrange an appointment.
When circumstances relating to the classroom are to be discussed, it is extremely important that the situation be reviewed with the
teacher first. Most concerns can usually be resolved between a parent and teacher. If not, an appointment can be made with the
school principal.
You have watched your child grow for many years and can provide valuable insights that might be useful for a teacher to know.
Please be on time for a scheduled conference and consider getting a baby-sitter if you have young children. In the event that you are
unable to make your conference appointment, please notify the school as soon as possible.
After the conference, you may decide to discuss what has been said with your child. First, be sure to point out his/her strengths and
then discuss areas that need improvement. You should plan to start immediately on any action you have decided to take. Please
follow through with any plans you and the teacher have decided will benefit your child. Feel free to call the school with any
questions you have or to review your child’s progress over time. Finally, be sure to inform your child you and the teacher are
working together to best meet his/her needs.
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Preparing for a Productive Parent-Teacher Conference

W

hen the time comes for a parent/guardian-teacher
conference, the right preparation can help parents get
much more out of the meeting and help them gain a better
understanding of what they can do to help their child succeed.
Careful preparation will also help parents set the stage for an
ongoing relationship with the teacher.
If you are a parent/guardian needing interpretation support,
our ELL liaisons can assist and accompany you to a meeting.
Getting a Good Start
Parents should establish a positive relationship with the
teacher. One way to do this is to comment on something that
reflects well upon the teacher. For example, thank the teacher
for having made thoughtful notes on your child’s homework or
for the special attention that helped your child learn to multiply.
Often, at parent/guardian-teacher conferences, teachers will
give parents examples of the student’s work and possibly a report card. This is a good time to have a conversation about
teaching methods and how student progress is measured. Are
students assessed through tests? Portfolios? Class participation? Projects? Parents may also ask the teacher to help them
understand school policies.
How is My Child Doing?
Since the parent/guardian-teacher conference is usually
about 20 minutes, parents should plan to cover only a few topics. When putting together a list of questions, please ask the
most important ones first.
Here are some questions you might want to ask:
• What is my child like during the day? Does he or she
participate in class discussions and activities?
• What are my child’s best and worst subjects? How can I
help him or her improve in the areas that need work?
• What are the standards for my child’s grade level? Can you
show me a piece of work that reflects the highest standard?
• How does my child interact with other children and adults?
• How much help should I provide on homework assignments?
• Is my child in different classes or groups for different
subjects? How are these groups determined?
• Is my child trying as hard as he or she can?
Including the Student
A growing number of middle and high schools are finding
that including students in parent/guardian-teacher conferences
gives the student a greater sense of responsibility for his or her
learning. During the conference, students will often discuss
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portfolios - a collection of student work that shows the student’s
efforts, progress and achievements in one or more subjects. The
student describes to the parents and teacher what is good about
the work, what he or she learned and where improvements can be
made.
If the student is not participating in the conference, parents
may ask their child beforehand if s/he has any concerns s/he
wants addressed during the meeting. Also, parents may wish to
ask the child what his or her strengths and weaknesses are, and
what some favorite and least favorite subjects are. It will help
during the conference if parents have already discussed books,
classes and schedules with their child.
Parents may consider telling teachers about any big changes
that have taken place in the child’s life (such as the death of a pet,
a grandparent who is ill, parents who are divorcing or a family
move) or important activities in which the child is involved (such
as sports, scouts, community service or an after-school job).
Addressing Problems
Parent/guardian-teacher conferences are a good time to discuss any challenges - either academic or behavioral - a child
might be having at school. When problems arise, parents will
want to:
• Avoid angry or apologetic reactions. Instead, ask for
detailed information or specific scenarios.
• Ask what is being done about the problem and what
strategies can be implemented at school.
• Develop an action plan that includes steps parents can take at
home and steps the teacher will take when the problem
comes up at school.
• Schedule a follow-up conference and decide on the best way
to stay in touch (phone, e-mail or letters sent to the home).
Following Up
When discussing the conference with the child afterward,
stress the good things that were covered and be direct about
problems that were identified. If appropriate, explain to your
child any action plans that were arranged.
A good way to promote a continuing relationship with the
teacher is to say “thank you” with a note, e-mail or telephone
call. Keeping in touch with the teacher, even when things are
going well, can help the child do better in school. When a child
knows parents and teachers are regularly working together, the
child will see that education is a high priority requiring commitment and effort.
— by Ted Villaire
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The Home Connection
Let your children know you believe in them. Let your children hear, starting
at a very young age, that you believe in their ability to do well. Continue to tell
them this at every age. Help them understand the connection between effort and
achievement: if they work hard at school, they will be successful.
Talk, sing, read and play with your children, as often as you can, starting
when they are infants. These activities help them to develop oral language and
background knowledge, which in turn will help them succeed in school. Talk
with them about their lives and interests. Share stories of your life with them.
Read with them every day!
Involve your extended family. Ask all the people who care about your
children—aunts, uncles, grandparents, cousins, godparents, baby sitters,
neighbors, and friends—to encourage your children to do well in school and
express their love of learning.
Limit TV time. Set limits on the time your child spends watching TV and playing video games, whether they are with you, with a baby sitter or alone. Children who watch three hours or more a day are more likely to have learning and
attention problems and lower grades in school—and less “screen” time can mean
more time for exercise, imaginative play and reading.
Show a positive attitude toward school and learning. Express your interest in
how your children are doing at school. Try asking simple questions such as
“Was your best friend at school today? Did you do anything new at school?”
Also ask questions that don’t have a “yes” or “no” answer, such as, “What did
you do in art today?” If you can, find ways to get involved at your children’s
school. For younger children, go through their backpacks nightly to see the work
they have done and to look for any important notices from their teachers.
Make sure your children do homework. Look over your children’s homework
each night. Ask them to explain what they are learning. Make sure that assignments are completed. If possible, find a quiet place with good lighting for your
children to study, and set aside time each evening for homework. Turn off the
TV during homework time. If your children often say there was no homework
assigned, check with the teacher.

READING TO
CHILDREN
Why should I read to my child?
Children love it when their parent, an
older child or another adult reads to
them, and it is the single most important
activity to help children become successful readers. Reading to children also
builds their vocabulary and gives them
the background knowledge that will help
them understand more difficult books in
school.
My daughter can read books on her
own. Should I still read to her?
Yes! Even adults like being read to.
(That’s why audio books are so popular.)
Children are able to understand and enjoy books that are read to them that are
too difficult for them to read on their
own.

Help your children with time management and organization. Make sure that
they have notebooks or folders for each subject. Try to have paper, pencils, and
other school supplies on hand. Give them tips on how to take clear notes and
write down all school assignments. Establish a set time each day for doing
homework. Children often concentrate better on homework after a break and
some physical exercise—but don’t leave it until just before bedtime. It’s usually
better to have children do the hardest assignments first, before they get tired.
However, sometimes it helps to get focused by starting with something easy.

How do I know if the books I choose
for my son are too hard?
Books that children read independently
should be easy so they don’t become
frustrated. If they succeed with easier
books, they will want to read more, and
soon they will be able to read harder
books.

Make sure your children get enough sleep. Children, and even adolescents,
need at least nine hours of sleep each night to do their best in school. According
to the National Institutes of Health, a child who hasn’t had enough sleep has trouble paying attention and responding quickly, and may display more behavior
problems. Setting a regular bedtime for your children is another simple way to
encourage learning.

What should my child read?
Children should read many kinds of
books: fiction, non-fiction, fantasy,
biographies, nursery rhymes, and poetry.
Schedule regular trips to the library.
Librarians are wonderful resources to
help your children find books that they
will love.
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The Home Connection (continued)
Math Tips for Parents






At the beginning of the year, ask your child’s teacher for a
list of resources and suggestions to help your child with
math homework (such as math games, online resources and
math related home activities). The NCTM (National Council of Teachers of Mathematics) website, www.nctm.org/
resources/content.aspx?id=2147483782, also contains
excellent resources for working with your child at home.
Ask your child, “ How do you know?” to understand your
child’s thinking. Try to be aware of how your child is being taught math, and don’t teach “shortcuts” that might
conflict with the approach of the teacher. This may only
confuse your child. Many schools have Math Nights for
parents to learn about the school’s approach to math instruction. The district also hosts a Math Night for families
across all schools.

Reading Tips for Parents


Have younger children read aloud to you every night (even
comic books are okay), and read aloud to your child, in
English or in the language spoken at home.



Choose a quiet place, free from distractions, for your child to
do nightly reading assignments.



Have your child read in ordinary places (in the car, reading
recipes, in the supermarket, during breakfast, at bedtime even in the bathtub!).



Letting your child see you read will spark his/her interest.



As your child reads, point out spelling and sound patterns
such as cat, pat, hat.



Ask your child questions about the characters and events in
the story being read. Ask why s/he thinks a character acted
in a certain way. Ask him/her to support the answer given
with information from the story. Before getting to the end of
a story, ask what s/he thinks will happen next and why.



Writing is a very important part of reading. You might ask
your child, after reading a story, to write a sequel or create
another character for the story. Encourage her/him to write a
letter to the author of the book.



Start a parent-child book club where you select a “book of
the month” that you both read and then discuss.



Take your child to the library or bookstore as often as you
can. Help him/her apply for a Turner Free Library card - it’s
free!



Encourage your child to read topics of interest in the
newspaper or on the Internet.

Use household chores and everyday opportunities to
reinforce math learning. Everyday opportunities for solving math problems might include:
 Counting: Ask questions like, “How many trucks do
you see?” “How many people are ahead of us in line?”
“Can you put 10 containers of yogurt in the basket?”
 Sequencing and patterns: Order is important in math.
Notice sequences with your child: “Looks like we’re
second in line!” Find simple patterns together: the
colors of floor tiles or the rhythms of people walking.
Ask your child to make visual patterns using small
objects around you.
Fractions and percentages: “If this recipe calls for ¼
cup sugar and we want to double the recipe, how much
sugar do we need?” “If these sneakers were $34 and
they are on sale for 50% off, what is the sale price of
the sneakers?”

 Keep in touch with the teacher to learn whether your child is
working at grade level and what the family can do at home to
help improve academic progress.

 Ask your child about a movie or show s/he has seen, and find
a book on that topic.

 Expose your child to a wide variety of print material. Let
him/her discover the difference between essays, stories,
textbooks, newspapers and magazines.
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The Home Connection (continued)
Homework Tips
• Make sure your child has a quiet, well-lit area to do
homework. Avoid having your child do homework with the
television on or in places with other distractions, such as people
coming and going.
• Make sure the materials your child needs, such as paper,
pencils and a dictionary, are available. Ask your child if special materials will be needed for some projects and get them in
advance.
• Help your child with time management. Establish a set
time each day for doing homework. Don't let your child leave
homework until just before bedtime. Think about using a weekend morning or afternoon for working on big projects, especially
if the project involves getting together with classmates.

• Be positive about homework. Tell your child how important school is. The attitude you express about homework will be the
attitude your child acquires.
• When your child does homework, you do homework. Show your child that the skills they are learning are related to things
you do as an adult. If your child is reading, you read too. If your child is doing math, balance your checkbook.
• When your child asks for help, provide guidance, not answers. Giving answers means your child will not learn the material. Too much help teaches your child that when the going gets
rough, someone will do the work for him or her.
• When the teacher asks that you play a role in homework,
do it. Cooperate with the teacher. It shows your child that the
school and home are a team. Follow the directions given by the
teacher when completing homework.
• If homework is meant to be done by your child alone, stay
away. Too much parent involvement in homework can prevent
homework from having some positive effects. Homework is a
great way for kids to develop independent, lifelong learning
skills.
• Stay informed. Talk with your child's teacher. Make sure you know the purpose of homework and what your child's class rules
are.
• Help your child figure out what is hard homework and what is easy homework. Have your child do the hard work first.
This will mean s/he will be most alert when facing the biggest challenges. Easy material will seem to go fast when fatigue begins to
set in.
• Watch your child for signs of failure and frustration. Let your child take a short break if s/he is having trouble keeping his/
her mind on an assignment.
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Promotion and Assessment:
Assessment: Measuring Student Achievement

T

hroughout the school year, teachers test or assess students
on what they have learned and what they can do. Assessment includes paper-and-pencil tests, computer-based tests, oral
and written reports, performances, and projects. Teachers or the
companies that publish the textbooks used in our schools create
some of the tests our students take. The Massachusetts Comprehensive Assessment System (MCAS), discussed below, is given
in every public school in the state. RPS also uses a variety of
reading and math tests to assess students on a regular basis. This
helps teachers adjust instruction to ensure that students have
developed the skills and learned the content needed to be successful. For information on your child’s performance, please ask
the teacher.
MCAS Requirement
Every student who attends a Massachusetts public school
must take MCAS (Massachusetts Comprehensive Assessment
System) tests. MCAS is given in grades 3 through 10. The subjects tested vary by grade. They include English language arts
(ELA), reading comprehension, mathematics, and science and
technology/engineering (STE). MCAS tests how well students
and schools are meeting the learning standards set by the state.
The MCAS is a combination of multiple choice questions (where
a student chooses from a list of possible answers) and short
answer and open-ended questions (where the student writes or
shows an answer). Students in grades 4, 7, and 10 also write a
composition as part of their English language arts test. To see
all MCAS test questions for tests given in 1998 - 2016, go to:
www.doe.mass.edu/mcas/testitems.html.
How are MCAS results used?
Educators, parents, and students use MCAS results to:
• Measure student progress: the MCAS is one of several tests
that the Randolph Public Schools uses to make promotion
decisions
• Identify strengths, weaknesses and gaps in curriculum and
instruction
• Gather information that can be used to improve student
performance
• Identify students who may need extra academic support
• Identify academic growth students have made from one
grade to the next
The Mass. Department of Elementary and Secondary
Education (DESE) uses MCAS results and other data to
determine if schools and districts are meeting standards for
improving student academic performance.
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The MCAS Graduation Requirement
In order to graduate from high school, students must earn a
Competency Determination (CD) in ELA, mathematics, and science and technology/engineering (STE) as well as meeting their
coursework and attendance requirements. To earn a CD in ELA
and/or mathematics, a student must reach a performance level of
Proficient or Advanced. Students who score in a performance
level of Needs Improvement in ELA and/or mathematics must
also fulfill the requirements of an Educational Proficiency Plan
(EPP), which is an individualized intervention plan that includes
additional coursework and an assessment component. (Please ask
your child’s principal for further information about EPP.) To
earn a CD in STE, a student must pass one of the MCAS high
school science tests.
Students who do not pass high school MCAS the first time
may retake it even after they leave high school. If a student has
taken the tests at least three times or has participated in the
MCAS Alternate Assessment twice and has not yet passed the
ELA and/or math test, the student may be eligible to file an
MCAS Performance Appeal for ELA and/or mathematics. To be
eligible to file an MCAS Performance Appeal for STE, a student
must have taken an MCAS high school science test at least one
time (or completed an MCAS Alternate Assessment twice) and
must be currently enrolled in an STE class or have completed
grade 12. Check with the school principal to see if your child is
eligible to have an appeal filed with the Massachusetts Department of Elementary & Secondary Education (DESE).

•

For more information about MCAS
Mass. Department of Elementary and Secondary Education:
www.doe.mass.edu/mcas/

•

MCAS Parent Information Hotline: 1-866-MCAS220
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Promotion Policies, Homework and Attendance
Randolph Community Middle School’s Promotion Policy

R

andolph Community Middle School offers the courses outlined below. Students who do not receive passing grades (65% or
higher) in all subject areas marked with an asterisk (*) will be required to attend summer school and may not be promoted
to the next grade level.
Core Academic Classes

Exploratory Classes

English*

Physical Education

Mathematics*

Art

Science*

Computers

Social Studies*

Library

Reading in the Content Areas*

General Music

Reading and Writing for High School*

Concert Chorus

Data and Geometry Mathematics*

Concert Band

Interactive Reading and Math*

Health

Spanish*
Summer School:
Those students who failed any course with a grade of 65% or lower may be required to attend summer school. Relevant homework
assignments as an adjunct to daily classroom instruction will be a required part of summer school courses. Grade-level promotion
may require the successful completion of summer school.
Randolph High School’s Promotion and Graduation Policy
Randolph High School’s graduation requirements have been changed to align with the Massachusetts Core framework. All students
are encouraged to follow the below expectations.
•

English: 4 years, 4 credits

•

Math: 4 years, 4 credits

•

Science (lab based): 3 years, 3 credits

•

Social Studies (including US History): 3 years, 3 credits

•

The Arts (including visual as well as performing): 1 credit (2 semesters)

•

Foreign Language: 2 years, 2 credits

•

Physical Education: 2 credits (4 semesters)

•

Electives: 6 credits

•

Community Service: 1 credit (60 hours of service)

Total: 26 credits
For Graduation - Seniors are required to:
-Complete English IV, which includes a required college-level research project
-Pass the State MCAS requirements for English Language Arts, math and science/technology
Community Service
All students are required to complete 60 hours of community service for which they will earn 1.0 credit. The full completion of
community service is a graduation requirement and it will be pro-rated at 15 hours per year for students who transfer to Randolph
High School. The community service program provides students with an opportunity to learn and develop through participation in
thoughtfully organized service experiences that meet community needs.
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Attendance Procedures
Massachusetts General Law requires that a child attend
school every school day, except for illness or other reasons
approved by the school. Students are not expected to attend
school when they are ill. Parent/guardians are required to notify the office when their child will be absent due to an illness or
any other reason preventing the child from attending school.
Absence due to religious holiday is considered an excused absence. However, parent/guardians must notify the school administrative office in order for the absence to be recorded on
the school attendance records.
The following shall be the procedures for advising parents/
guardians of students’ unexcused absences, and meeting with
parents/guardians to improve students’ attendance. All principals shall ensure that a letter advising parents/guardians of
three, five, and ten day unexcused absences in a school term be
sent to students’ home address on record without delay:
Upon three (3) days of unexcused absences in one term a letter
shall be sent to parent/guardian. The absenteeism letter shall
inform the parent that their child has accumulated three unexcused absences in the term and improvement in the attendance
is paramount to student’s success in education.
Upon five (5) days of unexcused absences in one term a letter
shall be sent home to the parent/guardians. The letter shall inform the parent/guardians of the student’s excessive absenteeism and point out that in accordance with Massachusetts General Law (MGL) c 71, section 37H, a mandatory meeting must
be held between the school administrator or his/her designee
and parent/guardian to address the student’s excessive absenteeism. The letter shall provide parents with contact information to arrange a meeting.
Upon ten (10) days of unexcused absences in one term, a letter
shall be sent to the student’s parent/guardian and a home visit is
recommended. If the school administrator decides to visit the
student’s home, the home visit shall be conducted by at least
two of the following school employees or a combination thereof:
• Social Workers
• Guidance Counselors
• School Attendance Officers
• Principal or Designee
• Director of Climate and Safety or Designee
At no time shall only one employee from Randolph
Public School conduct a home visit.
If the student’s unexcused absence persists, the matter shall
be forwarded to the district truancy officer for consideration.
The truancy officer shall meet with the Director of Climate and
Safety to review the matter, and determine whether the matter
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should be forwarded to the Child Requiring Assistance (CRA)
program for assistance in resolving the student’s attendance
issue.
MGL c76 has been amended to include section 1B, which requires each school committee to establish a student absence
notification program in each of its schools. To satisfy the law,
principals shall ensure that their respective school has a designated phone number that parent/guardians may call to report
absenteeism. Principals shall also ensure that parent/guardians
are made aware of the designated phone number.
Homework Policy
Homework provides a valuable opportunity to reinforce
skills learned in the classroom. Homework builds upon classroom work and encourages the development of self-discipline
and personal responsibility. It is also an important means of
promoting cooperation between home and school.
Elementary Schools
The Randolph Public Schools system believes that
homework provides a valuable opportunity to reinforce skills
learned in the classroom. Homework may be assigned when a
child returns from an absence or when a teacher feels that additional reinforcement may help students understand and strengthen a specific skill. The school may furnish books and supplemental materials necessary for the completion of assignments.
We strive to give a healthy and appropriate amount of
homework according to each child’s developmental level. General guidelines for homework are as follows and may vary occasionally according to projects or class assignments:
• Grades K-2 no more than one hour per week
• Grades 3-4 one to two hours per week
• Grades 5-6 two to five hours per week
Randolph Community Middle School
Homework is an extension of regular classroom instruction
and, as such, is both desirable and necessary in order to reinforce, refine, and extend concepts, skills and understandings
developed in class. Students are expected to satisfactorily complete assignments on time.
Randolph High School
The average student at RHS should spend between one and
three hours each day in the completion of homework assignments. Homework counts up to, but does not exceed, 15% of
the final term grade for each course.
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Special Programs:
English Language Learners
ELL Department’s Mission
The mission of Randolph Public School’s English Language
Learners’ Education Department is to create a safe, nurturing and
academically challenging learning environment where all ELL
students are able to advance their academic achievements as they
simultaneously develop their English Language proficiency while
receiving support services as needed.
English Language Learners (ELLs)
English Language Learners (ELLs) are students who speak a
primary language other than English in the home. Their English
language proficiency varies from one English Language Development level to the next. English Language Learners enter our
schools to learn English as a second language as well as English
Language Arts, Mathematics, Social Studies, Science and other
subject areas.
Some English Language Learners were born in the United
States. Others are immigrants from other countries who have
come to the United States for different reasons. Currently Randolph Public Schools has approximately 410 ELL students enrolled in their schools.
Initial Language Assessment and Program Placement
Parents/Guardians registering their students for school must
complete the district’s registration packet, which includes a Home
Language Survey indicating the students’ language background
and skills. The Director of ELL reviews the packet and from
reading about previous schooling, the home language survey and
other records determines if a language proficiency test should be
administered. Students tested meet with a bilingual, bicultural
liaison and receive a battery of language proficiency tests. Tests
measure specific listening, speaking, reading and writing skills.
Results from the initial identifications assessment help the district
to determine appropriate placement in programs and classes.
Instructional Components of Instruction for ELLs
All students identified to be English Language Learners must
receive two components of instruction:
1. Sheltered English Content Instruction (SEI): (Science, Social
Studies, Math, English, Language Arts, etc.) scaffolded to
accommodate the needs of the learners. Scaffolding is the
support given during the learning process, which is tailored to
meet the needs of the student with the intention of helping the
student achieve his/her learning goals. In order to teach in an
SEI classroom, teachers must have received training in second language acquisition, Sheltered English Instruction,
Reading and Writing for English Language Learners and ELL
assessment.
2.

English as a Second Language (ESL: explicit instruction of
English as a second language designed and taught by a licensed ESL teacher).

Amount of Time for ESL Instruction Needed by Students at
Specific ELD Levels
There are specific state requirements for the amount of time
English Language Learners should be receiving ESL. These time
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requirements are true for students at all grade spans. For students with ELD levels of 1 and 2, ESL replaces their English
Language Arts (ELA).
•

ELD Level 1 (Entering): A minimum of 2.5 hours of ESL
instruction every day

•

ELD Level 2 (Emerging): At least 2.5 hours of ESL instruction every day

•

ELD Level 3 (Developing): At least 1 hour of ESL
instruction every day

•

ELD Level 4 (Expanding): At least 2.5 hours of ESL
instruction a week

•

ELD Level 5 (Bridging): At least 2 hours of ESL instruction a week

•

ELD Level 6 (Reaching): ESL instruction as needed

ELL Programming in Randolph Public Schools

Randolph Public Schools follows a Sheltered English Immersion
model, in which students receive English language development
(ELD) instruction by licensed English as a Second Language
(ESL) teachers and sheltered content instruction (SCI) by licensed
subject-area or grade-level teachers. This program model is
designed to support ELs both in their English language
acquisition and in their academic learning.
Elementary Schools
All elementary schools offer sheltered instruction in general education classrooms taught by teachers who have been
trained in skills and strategies designed to promote language
development while simultaneously learning the subject areas
(Math, Science, Social Studies, etc.).
English as a Second Language (ESL) instruction is taught
by licensed ESL teachers in most cases within the classroom.
Classroom and ESL teachers collaborate to provide the best
possible instruction for all learners.
Middle and High Schools
The middle and high schools offer Sheltered English Instruction (SEI) in self-contained and general education classrooms taught by licensed and or trained teachers.
English as a Second Language (ESL) instruction is taught
by licensed ESL teachers in a self-contained classroom.
Waivers
Parents/guardians of students who believe students would
be best taught in the native language may submit a waiver to
their school requesting this change. There are specific requirements to follow pertaining to these waivers. The requirements
differ for students under the age of 10 vs. those who are older
than 10 years old. If parents of at least twenty (20) students of
the same native language complete waivers requesting bilingual education and their requests align with the state’s regulations, the school district must provide it. At this time there are
not enough students on waivers to offer bilingual education in
Randolph.
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If you have any questions please contact the Director of
ELL at (781) 761-6220 ext. 535.

Special Education

F
Opt-Out
Parents/guardians of ELL students who wish to exercise
their right to not have their child receive ESL instruction
may complete an opt out form with this request. However,
this is not a recommended practice for academic progress
and success. The district is still responsible for providing
services to and monitoring all students in a least restrictive
environment.
ELL Assessment
The Title III of the No Child left Behind law requires
states to annually report the English proficiency performance
and academic progress of all ELL students. Additionally the
Massachusetts law known as Question 2 (Chapter 71) requires ELL students to participate in the annual assessment
of English Language proficiency. In response to these mandates, all school districts are required to administer the ACCESS test to all ELL students in all grade levels. ACCESS
for ELLs is a state mandated test, which evaluates progress
in academic language development.
ELL Support Services
In addition to providing students with Sheltered English
Instruction and English as a Second Language, it is important to ensure substantial academic support, access to
extended day learning, extracurricular enrichment activities
and socio-emotional guidance. Bilingual, bicultural liaisons
are available to assist students and their families in obtaining
needed services.
Opportunities to provide ELL students with needed
supports include but are not limited to the following:
•
•
•
•
•
•
•
•
•
•
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After School Tutorial
Translation and Interpreter’s Services
Home Visits and Community Outreach
Connecting families with service delivery providers
Parenting Classes
ESL Classes for Adults
ELL Summer Enrichment Academy
Summer Reading Programs in different languages
Family Literacy Nights
ELL Family and Cultural Events

ederal law guarantees every student the right to a free and
appropriate public education regardless of handicap or
disability. State law (CMR 28) further ensures that eligible
students receive special education services designed to develop
their individual educational potential in a classroom setting that
is appropriate for meeting their needs. Depending on their
disability, students may be in a regular classroom most of the
time, or they may receive some services outside their regular
classroom or they may be in a special classroom most of the
time.
The goals of the Randolph Public Schools’ Special
Education Program are to acknowledge the unique learning
abilities and needs of students who have been deemed eligible,
through the Special Education Team Process to receive special
education services due to the documentation of the presence of
a disability which impedes the student’s ability to make effective progress in the general education setting. RPS Special
Education Programs encourage each student to develop the
learning and behavioral skills necessary to be successful within
the general curriculum and mainstream life of the Randolph
Public Schools and to prepare these students to be more selfconfident and independent learners.
A student who has been determined eligible for special
education services will be provided free and appropriate public
educational services in the least restrictive setting. Randolph
Public Schools also offers substantially separate programs for
students with more significant needs for specially designed instruction. There are specific programs for students who have
been identified as intellectually impaired, are on the autistic
spectrum or have significant social/emotional needs.
Randolph Public Schools also provides related services,
including: speech and language, occupational therapy, physical
therapy, adaptive physical education, Board Certified Behavior
Analyst and counseling services to those students who have
been identified, through the special education team process, to
be in need of supplementary services to make effective progress.
If a parent should have a complaint or concern about
whether the Randolph Public Schools is following special education requirements, they should first contact their child’s
teacher or building Assistant Principal. If further action is
needed contact the building principal followed by the Director
of Special Education who can be reached at (781) 961-6220 ext.
572.
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Health Services
The School Nurse

The Health Office at each school is staffed by a professional School Nurse throughout the day. The School Nurse
supports the educational process by assuring and maintaining
the health of students. The role of the School Nurse includes:
• Maintaining student health records
• Assuring all students meet Massachusetts requirements for
school attendance such as immunizations, communicable
disease prevention, and general health
• Managing health needs of students and staff during the
school day
• Providing emergency care to students/faculty until the
arrival of community emergency personnel
• Working with other professionals to promote health and
safety of the school community
• Administering medications to
students
• Preparing Individualized
Health Plans for at risk students
such as students with life
threatening allergies and chronic illnesses
• Communicating with parent/
guardians about the health of
their child/children
School Dismissal for
Illness/Injury Policy
It is the position of the Randolph Public School District
that variations in the medical, behavioral or emotional health of
a student should not disrupt the educational process or health
and wellbeing of other students, school staff, and /or the broader school community.
• Parents/guardians are required to maintain updated contact
information with the School Nurse of reliable contact information in the event that the school needs to notify them
for any reason or health concern.
• Parents/guardians are required to notify all emergency
contacts listed and to verify their availability to serve as
the responsible adult in the event that the parent/guardian
is not available.
• If the School Nurse advises dismissal, the parent/guardian
or the designee are required to make appropriate arrangements for prompt dismissal so the health and wellbeing of
others within the school community are not compromised.
• If the parent/guardian is unable or unwilling to pick up the
student and alternative arrangements cannot be made, the
Principal or the nurse leader will contact the parent/
guardian for administrative advisement to reinforce and
support the assessment of the professional staff.
• The specified administrator will inform the parent/
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guardian that non-adherence to the Health Guidelines and
School Dismissal Guidelines will result in a report filed to
the Department of Children and Families (DCF). DCF
will make the determination of the referral outcome.
The School Nurse in the child’s school is also responsible to
coordinate the following:
• Each child must have a Physical Exam by their Primary
Care Provider (PCP) at the following times:
a) entrance into school
b) prior to starting 4th and 7th grade
• Immunization records are also required at these times. Students without an up to date immunization record will not
be allowed to attend school.
• Sports physicals are required each school year prior to
participating in a sport
• Each child must have a COMPLETED
Emergency Card. These cards are used to
communicate with you in the event of illness or serious injury. It is imperative the
School Nurse have this as without it we
may not be able to find you or your designee in the event of serious illness or injury.
Students will be subject to disciplinary
action if the card has not been returned to
the Health Office by the first day of school
attendance. These cards are confidential
and may be accessed only by authorized
school personnel. Any changes to the cards, such as new
phone numbers, should be given to your School Nurse.
• Any health records you feel are important for the School
Nurse to have should be given to the School Nurse prior to
your child’s attendance at school. These include chronic
health conditions, PCP update, life threatening allergies
and emotional/family/academic stressors.
• Surveillance of communicable disease
• Return of students from medical absences: if a student is
absent for more than 5 consecutive days for any medical
reason, a note from your PCP stating the child may return
to school is necessary prior to returning to school.
• Any injury or illness that requires special accommodations
such as: crutches, wheelchair, oxygen, intravenous access
requires a note from your PCP explaining the need and the
duration of the need, as well as parent/guardian consent.
• Medical exclusion from Physical Education requires a note
from your PCP. It should state the reason for exclusion
and duration of exclusion.
• Mandatory health screenings that are required by the Massachusetts Department of Public Health. They include:
vision, hearing, BMI, and postural screening. Students
will be assessed in the Health Office. Parents will be in-
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Health Services (continued)
•

formed of the screenings and if your child requires any
follow up resulting from the screening.
School Nurses are the first line of contact for tutoring of
students who are absent due to medical reasons. If a
student will be absent for greater than 14 days or frequently for intermittent periods please obtain a note
from your PCP and bring it to the school nurse. The
nurse will then coordinate services for tutoring.

School Health Record:
• School Health Records are released to seniors upon
graduation
• School Health Records are released to parents/guardians
or transferring school for transferring students according
to FERPA (Family Educational Rights and Privacy Act)
• School Health Records will be destroyed in compliance
with the schedule established by state law after the student graduates or withdraws (603 CMR 23.00)
• Incoming transfer students’ up-to-date immunization
records are required. These will be evaluated by the
School Nurse prior to the first day of attendance at
school
Concussions
The School Nurse must be contacted if your child has
been diagnosed with a concussion. A concussion policy is in
place that ensures students are monitored and have the appropriate resources available to them. Please provide the
MD documentation with diagnosis of concussion or any other pertinent documentation. This includes concussions sustained over the summer and other times the student was not
in school. The athletic department and nurse work collaboratively with students who have sustained a concussion during
sports-related activities. All student athletes must be cleared
from previous concussions in writing by their physician, prior to participating in sports.
Medications
The distribution of medicine will be administered in accordance with 71 M. G. L. 54B and the Massachusetts Department of Public Health 105 CMR,210.001 “Regulations
Governing the Administration of Prescription Medications
in Public and Private Schools” This mandates that a prescription medication is not to be dispensed without a written order
from a licensed physician as described in 105 CMR 210.002
and written parent/guardian consent. Over the counter medication and medicinal substitutes such as nutritional supplements will not be dispensed without a physician’s order and
parental consent, as deemed necessary by the School Nurse.
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Required orders and consents must be reviewed as necessary at
the beginning of each academic year. All medications must be
in the original pharmacy labeled container and delivered to the
school nurse by a responsible adult (parent/guardian or designee). Controlled substances will be counted by the School
Nurse in the presence of the parent/guardian/designee. Both
parties’ signatures will be required. No more than a 90 day
supply of medication will be accepted at one time. All medications will be stored in accordance to state regulations. All
medications will be dispensed by a registered nurse, (including
field trips, if the parent is not present) with the exception of
medications that may be self-administered pursuant to M.G.L.
Chapter71 Section 54B. Appropriate school staff may be notified of medication administration by the School Nurse (or students self-administration of prescription medication) with
parent/guardian consent, if not in violation of confidentiality.
Administration of epinephrine will follow the procedures set
forth by the Department of Public Health Regulations. Students with asthma or other respiratory disease may possess and
self-administer prescription inhalers under M. D.P.H. guidelines for Student Self Administration of medications. Students
with cystic fibrosis may possess and self-administer prescription enzyme supplements under the M.D.P.H. guidelines for
Student Self Administration of medications. Students with
diabetes may possess and self-administer glucose monitoring
tests and insulin delivery system under M. D.P.H. guidelines
for Student Self Administration of medications.
Counseling Support
A counselor is available in each school to act as a resource
person who works with children, parents, school staff, and
community agencies for the prevention and remediation of developmental needs of children.
This professional’s goal is to promote growth by establishing a personal relationship with the child and by providing a
safe environment for the child to express his/her needs, work
on issues of school adjustment, self-understanding, and selfacceptance.
As a member of the educational team, this professional
works with children in the classroom, in small groups and individually. This work promotes self-development, fosters selfesteem, and helps children understand the consequences of
their behavior.
Conferences with parents are intended to promote cooperation and understanding between the school and the home and
support parents in their efforts to help the child achieve his/her
fullest potential. Families whose situation may require other
services are offered referral assistance. When appropriate, the

2018-2019 GUIDE TO THE RANDOLPH PUBLIC SCHOOLS FOR FAMILIES AND STUDENTS
professional may participate in the Special Education Team
Evaluation process.
Health Education
The Health curriculum adopted by the school committee
is taught in grades K-6 by the classroom teachers. The curriculum uses developmentally appropriate materials to teach
children in each grade about the dangers of drug abuse, appropriate peer interaction, self-esteem, and human growth
and development. The curriculum focuses on age appropriate aspects of human growth and development.
It is recommended that all children participate in every aspect
of the health curriculum. However, if you do not wish to
have your child participate in specific lessons which primarily involve human sexual education or human sexuality issues, you may have him/her excused by submitting a request
in writing to the building principal.
Pregnant/Parenting Students Policy
The Randolph Public Schools wishes to preserve educational opportunities for those students who may become
pregnant and/or take on parenting responsibilities.
Pregnant students are permitted to remain in regular
classes and participate in extracurricular activities with nonpregnant students throughout their pregnancy, and after giving birth are permitted to return to the same academic and
extracurricular program as before the leave.
Randolph Public Schools does not require a pregnant
student to obtain the certification of a physician that the student is physically and emotionally able to continue in school.
Every effort will be made to see that the educational
program of the student is disrupted as little as possible; that
health counseling services, as well as instruction, are offered;
that return to school after leave is encouraged; and that every
opportunity to complete high school is provided.
LEGAL REFS.: M.G.L. 71:84
Title IX: 20 U.S.C. § 1681
34 CFR § 106.40(b)
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Food and Nutrition Services
Breakfast and Lunch Availability
he Randolph Public Schools continues to provide Randolph students with an appealing and nutritionally sound child nutrition program that is safe and affordable
to parents, students, faculty and staff.

T

Each child has the daily option of purchasing a hot
breakfast or lunch at a reasonable price or bringing a bag
lunch from home. Children who bring a lunch may purchase
milk separately. For eligible families, free or reduced price
breakfast and/or lunch is available through the completion
and approval of the Free and Reduced Price School Meals
Application. These applications may be picked up in your
child’s school main office. Until applications have been
completed, there is a one-month grace period for those who
have previously received free or reduced lunch.
Applications must be completed annually.
If you have questions about eligibility for free or reduced price meals, please contact the Food Services Director
at 781-961-6236.
This year the price for a secondary meal is $3.00,
elementary lunches cost $2.75. Breakfast is served free to all
students who qualify for free OR reduced lunches and is free
to all elementary students, secondary paid students will be
charged $1.25.
Remember, breakfast is served every day in every
Meal Pricing
Breakfast (secondary
only)

Lunch

Paid

$1.25

Reduced

$0.30

$2.75 Elementary
$3.00 Secondary
$0.40

Adult

$2.00

$3.75

school, so make sure your student starts the day off healthy
with a complete school
breakfast.
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Student Safety

I

n order to ensure our students’ safety, all school
doors remain locked during the school day. Parents
are welcome to enter through our front doors after ringing a
bell for entry. All visitors, including parents, should sign in
at the front office so that school staff are aware of who is in
the building.
Schools will not allow anyone other than a child’s
custodial parents/guardians to take the child away from
school. If you want a relative, friend or care provider to pick
up your child at school, you must give written permission or
call the school. If you call, the principal must verify that it
was the parent/guardian making the call. The individual
must show identification before the school releases the student.
When a Child Isn’t Picked Up at School
When a child isn’t picked up at school, the principal will
try to reach the parent or emergency contact person. If the
principal can’t reach a family member or responsible adult
by 3:30 p.m., s/he may ask the after school program provider, Springboard, to keep the child until the program closes.
If the child is admitted to the Springboard’s program, the
parent will be responsible for paying Springboard’s after
school care fees.
Alternatively, RPS staff may contact the Massachusetts
Department of Children & Families (DCF) to take custody of
the child. When a student is repeatedly not picked up at
school, the principal will file a 51A (see “Child Abuse and
Neglect” on this page).

Keep Your Child’s Emergency Information Up to Date!


Parent/guardian’s home, work, and cell phone numbers



The best number for you to receive Connect-Ed calls and/
or email



Current address



An emergency contact person with current phone number
and address (if the parent can’t be reached)



Health insurance information

Safety Transfers
It is sometimes necessary to change a student’s school
assignment to ensure a safe and secure learning environment
for that student.
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Under the federal No Child Left Behind Law:
•

Students who are victims of a serious physical, emotional, and/or electronically transmitted assault or who are
victims of a violent criminal offense while on school
property or at school-sponsored activities, are eligible
for a safety transfer to another school

•

Students attending a school designated as “unsafe or
persistently dangerous” by the Mass. Dept. of Elementary & Secondary Education may transfer to a safe
school. At the time this Guide was printed, no Randolph
Public School had this designation.
To request a safety transfer, the parent/guardian must
complete and sign a “Safety Transfer Request Form”, which
is available at the Family Resource Center.
Child Abuse and Neglect
If school staff suspect that a student is being abused or
neglected, they are required by law (M.G.L. Chapter 119,
Section 51A) and RPS policy to report it to the Massachusetts Department of Children & Families (DCF). All reports
are strictly confidential. DCF maintains a 24-hour Hotline,
1-800-792-5200.
Child Protection/Restraining Order
In certain cases parents, guardians or other persons are
restrained, by law, from interacting with a child. In this
case, there would be an official restraining order, issued by
the appropriate court. If a restraining order exists prohibiting someone from interacting with your child, the
school MUST have a copy of it. Verbal reporting of such
an order is not sufficient for the school to comply with the
order and its timelines. Should a restraining order be extended or cancelled, the school must have a copy of these documents as well.
Criminal Offender Reporting (CORI)
Randolph Public Schools requires a criminal offender
record information (CORI) from the Massachusetts Criminal
History Board (CHSB) for present and future employees and
volunteers, including parent/guardian volunteers in any
school program, who have direct contact with children.
(Massachusetts General Law, Ch. 71, 38).
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Gang Activity
The goal of the Randolph Public Schools is to keep
District schools and students free from the threat or harmful influence of any gang. For purposes of this policy,
gang is defined as any group, secret society, organization
or association that advocates drug use, violence, ethnic
intimidation or disruptive or illegal behavior. The principal or his/her designee shall maintain supervision of
school premises to deter intimidation of students and conformations between members of different gangs.
The Superintendent shall establish open lines of
communication with local law enforcement agencies so
as to share information and provide mutual support in this
effort within appropriate legal guidelines. The Superintendent shall provide in-service training to help staff
members identify gangs and gang symbols, recognize
early manifestations of disruptive activities and respond
appropriately. Staff members shall be informed about
conflict management techniques and alerted to intervention measures and community resources which may help
students.
Gang Symbols
The Randolph Public Schools finds that gang symbols are inherently disruptive to the educational process,
and therefore prohibits the presence on school property or
at any school-related events or activities of any insignia,
apparel, jewelry, accessory, notebook or other school
supply or manner of grooming which by virtue of its color, arrangement, trademark or any other attribute denotes
membership in gangs. The Randolph Public Schools
further prohibits any demonstration of gang membership
through the use of hand gestures, graffiti or printed materials. Gang-like activity of any sort is prohibited in
school and on school property or at any school event or
school related activity. Activities such as demarcation
with gang graffiti, signs, symbols and colors, in print,
over the internet or exhibited on clothing and/or by individuals physically, are prohibited. Further, no student
shall commit any act that furthers gangs or gang-related
activities. Participation in such activities or in gangrelated physical and/or verbal initiation or coercion will
result in school suspension, possible school exclusion,
and automatic notification of the police and other law
enforcement authorities.
Gang Prevention Education
The Randolph Public Schools realizes that students
may become involved in gangs without understanding the
consequences of such membership. Early intervention is a
key component of efforts to break the cycle of such
memberships. Therefore, gang violence prevention
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information shall be made available in the elementary,
middle and high schools as appropriate.
If a student has a question about the acceptability of any
particular symbol or activity, they are advised to consult
with the principal or his/her designee.

Civil Rights and Prohibiting
Harassment, Bullying,
Discrimination, and Hate
Crimes
I. Goals
The Randolph Public Schools are committed to providing our students equal educational opportunities and a safe
learning environment free from harassment, bullying, discrimination, and hate crimes, where all school community
members treat each other with respect and appreciate the
rich diversity in our schools. This Policy is an integral part
of RPS’s comprehensive efforts to promote learning, eliminate all forms of violent, harmful, and disruptive behavior
and enable students to achieve their personal and academic
potential and become successful citizens in our increasingly
diverse society.
Randolph Public Schools will not tolerate any unlawful
or disruptive behavior, including any form of harassment,
bullying, discrimination or hate crimes in our schools or
school-related activities. Randolph Public Schools will
promptly investigate all reports and complaints of harassment, bullying, discrimination, and hate crimes, and take
prompt, effective action to end that behavior and prevent its
reoccurrence. Action will include, where appropriate, referral to a law enforcement agency. Randolph Public Schools
will support this Policy in all aspects of its activities, including its curricula, instructional programs, staff development,
extracurricular activities, and parental involvement.
II. General Statement of Policy
The Randolph Public Schools prohibits all forms of
harassment, discrimination, and hate crimes based on race,
color, religion, national origin, ethnicity, sex, sexual orientation, gender identity, age, disability, or homelessness. The
civil rights of all school community members are
guaranteed by law, and the protection of those rights is of
utmost importance and priority to our School District. RPS
also prohibits bullying or harassment of school community
members for reasons unrelated to their race, color, religion,
national origin, ethnicity, sex, sexual orientation, gender
identify, age, disability or homelessness.
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Civil Rights and Prohibiting Harassment, Bullying,
Discrimination, and Hate Crimes (continued)
grounds or in a school-related activity;

Randolph Public Schools will also not tolerate retaliation against
persons who take action consistent with this Policy.

2.

Cooperating with the Randolph Public School’s efforts to prevent, respond effectively to, and eliminate
harassment, bullying, discrimination, and hate
crimes; and

3.

Promptly reporting all information she/he knows
concerning possible harassment, bullying,
discrimination, retaliation or a hate crime to a
designated school official when s/he witnesses or
becomes aware of that conduct occurring on school
grounds or in a school-related activity.

III. Application
This Policy applies to all sites and activities RPS supervises,
controls or where it has jurisdiction under the law. It applies to all
students, School Committee members, school employees, independent contractors, school volunteers, parents and legal guardians of students, and visitors to district schools where the conduct
occurs on school premises or in school-related activities, including in school-related transportation. Nothing in this Policy, however, is designed or intended to limit the Randolph Public
School’s authority to discipline or take remedial action under
General Laws Chapter 71, § 3711, or in response to violent,
harmful or disruptive behavior, regardless of whether this Policy
covers the conduct.
IV. Disciplinary and Corrective Action
Violation of this Policy is a serious offense. Violators will
be subject to appropriate disciplinary and/or corrective action to
correct and end the conduct, prevent its reoccurrence, and protect
the complainant and other similarly-situated individuals from
harassment, discrimination, hate crimes, retaliation, and bullying
in the future.
V. Responsibilities
A. Each School Community Member is responsible for:
1.

Complying with this Policy, where applicable;

2.

Ensuring that s/he does not harass, discriminate against
or commit a crime against another person on school
grounds or in a school-related activity because of that
person’s race, color, religion, national origin, ethnicity,
sex, sexual orientation, gender identity, age or disability;

3.

Ensuring that s/he does not bully another person on
school grounds or in a school-related activity;

4.

Ensuring that s/he does not retaliate against any other
person for reporting or filing a complaint, for aiding or
encouraging the filing of a report or complaint or for
cooperating in an investigation of harassment, bullying,
discrimination or a hate crime; and cooperating in the
investigation of reports or complaints of harassment,
bullying, discrimination, retaliation or a hate crime.

B. Each School Employee, Independent Contractor and School
Volunteer is also responsible for:
1. Responding appropriately, and intervening if able to take
action safely, when witnessing harassment, bullying,
discrimination, retaliation or a hate crime on school
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If you would like to file a formal complaint you may contact the Director of Climate and Safety for the district, at
(781) 961-6200, ext. 590.

VI. Protection Against Retaliation
Randolph Public Schools will take appropriate steps to
protect from retaliation persons who take action consistent
with this Policy, or who report, file a complaint of, or cooperate in an investigation of a violation of this Policy. Threats or
acts of retaliation, whether person-to-person, by electronic
means, or through third parties, are serious offenses that will
subject the violator to significant disciplinary and other
corrective action.
On May 3, 2010, the state of Massachusetts passed the
Bullying Prevention and Intervention Law. In accordance
with the new law, the Randolph Public Schools amend their
existing Policy Regarding Civil Rights and Prohibiting
Harassment, Bullying, Discrimination and Hate Crimes (JIK)
as follows:
VII. Definition of Bullying
“Bullying” is the repeated use by one or more students or by a
member of a school staff including, but not limited to, an educator,
administrator, school nurse, cafeteria worker, custodian, bus driver,
athletic coach, advisor to an extracurricular activity or paraprofessional
of a written, verbal, or electronic expression, or a physical act or
gesture, or any combination thereof, directed at a victim that:

•

Causes physical or emotional harm to the victim or dam- age
to the victim’s property;

•

Places the victim in reasonable fear of harm to him/
herself, or of damage to his/her property;

•
•
•

Creates a hostile environment at school for the victim;
Infringes on the rights of the victim at school; or
Materially and substantially disrupts the education process or
the orderly operation of a school

“Cyber-bullying” means bullying through the use of
technology or any electronic communication, which shall
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Civil Rights and Prohibiting Harassment, Bullying,
Discrimination, and Hate Crimes (continued)
include, but shall not be limited to, any transfer of signs,
signals, writing, images, sounds, data or intelligence of any
nature transmitted in whole or in part by a:
• Wire
• Radio
• Electromagnetic
• Photo-electronic or photo-optical system, including, but
not limited to, electronic mail, internet communications,
instant messages or facsimile communications
Cyber-bullying shall also include the creation of a web
page or blog in which the creator assumes the identity of
another person or knowingly impersonates another person as
author of posted content or messages, if the creation or
impersonation creates any of the conditions enumerated in
the definition of bullying.

Cyber-bullying shall also include the distribution by
electronic means of a communication to more than one
person or the posting of material on an electronic medium
that may be accessed by one or more persons, if the
distribution or posting creates any of the conditions
enumerated in the definition of bullying.
Bullying and cyber-bullying may occur in and out of
school, during and after school hours, at home and in
locations outside of the home. When bullying and cyberbullying are alleged, the full cooperation and assistance of
parents and families are expected.
VIII. Bullying Prevention and Intervention Plan
All RPS schools shall create bullying prevention plans.
The bullying prevention and intervention plan shall be
reviewed and updated at least biennially.
The principal is responsible for the implementation and
oversight of the bullying prevention and implementation
plan within his or her school.
IX. Victim Assistance
The Randolph Public Schools shall provide counseling
or referral to appropriate services, including guidance,
academic intervention, and protection to students, both
victims and perpetrators, affected by bullying, as necessary.
X. Training and Assessment
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Annual training shall be provided for school employees
and volunteers who have significant contact with students in
preventing, identifying, responding to and reporting
incidents of bullying.
Age-appropriate, evidence-based instruction on bullying
prevention shall be incorporated into the curriculum for all
K–12 students.
XI. Publication and Notice
Annual written notice of the relevant sections of the
bullying prevention and intervention plan shall be provided
to students and their parents/guardians, in age-appropriate
terms. Annual written notice of the bullying prevention and
intervention plan shall be provided to all school staff. The
faculty and staff at each school shall be trained annually on
the bullying prevention and intervention plan applicable to
the school.
Relevant sections of the bullying prevention and
intervention plan relating to the duties of faculty and staff
shall be included in the school employee handbook.

XII. Procedures
Randolph Public Schools will implement administrative
procedures consistent with this policy. See Page 66–72 for
procedures

Student-to-Student Harassment
Harassment of students by other students will not be
tolerated in the Randolph Public Schools. This policy is in
effect while students are on school grounds, School District
property or property within the jurisdiction of the School
District, school buses, or attending or engaging in school
activities. Harassment prohibited by the District includes,
but is not limited to: harassment on the basis of race, sex,
gender identity, creed, color, national origin, sexual orientation, religion, marital status or disability. Students whose
behavior is found to be in violation of this policy will be
subject to disciplinary action up to and including suspension
or expulsion.
Harassment means conduct of a verbal or physical nature that is designed to embarrass, distress, agitate, disturb or trouble students when:
• Submission to such conduct is made either explicitly or
implicitly a term or condition of a student’s education or
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of a student’s participation in school programs or
activities;
• Submission to or rejection of such conduct by a student is
used as the basis for decisions affecting the student, or;
• Such conduct has the purpose or effect of unreasonably
interfering with a student’s performance or creating an
intimidating or hostile learning environment.
Harassment as described above may include, but is not
limited to:
• Verbal, physical or written (including texting, blogging, or
other technological methods) harassment or abuse;
• Repeated remarks of a demeaning nature;
• Implied or explicit threats concerning one’s grades,
achievements, or other school matter.
• Demeaning jokes, stories, or activities directed at the
student.
The Randolph School District will promptly and
reasonably investigate allegations of harassment. The
principal of each building will be responsible for handling all
complaints by students alleging harassment. Retaliation
against a student, because a student has filed a harassment
complaint or assisted or participated in a harassment
investigation or proceeding, is also prohibited. A student who
is found to have retaliated against another in violation of this
policy will be subject to disciplinary action up to and
including suspension and expulsion. The Superintendent will
develop administrative guidelines and procedures for the
implementation of this policy.

thereof, directed at a victim that:
➢

Causes physical or emotional harm to the victim or
damage to the victim’s property

➢

Places the victim in reasonable fear or harm to
himself/herself or of damage to his/her property

➢

Creates a hostile environment at school for the victim

➢

Infringes on the rights of the victim at school

➢

Materially and substantially disrupts the education
process or the orderly operation of a school

➢

For the purpose of this section, bullying shall include
cyber-bullying

“Cyber-bullying” bullying through the use of technology or any
electronic communication, which shall include, but shall not be
limited to, any transfer of signs, signals, writing, images, sounds,
data or intelligence of any nature transmitted in whole or in part
by a wire, radio, electromagnetic, photo electronic or photo
optical system, including, but not limited to, email, internet
communications, instant messages or facsimile communications.
Cyber-bullying shall also include the following:
➢ Ghost web pages or blogs (creator assumes identity of
someone else)
➢

The knowing impersonation of another person as author
of posted content

➢

If the creation or impersonation creates any of the five
aforementioned elements of bullying

➢

The distribution by electronic means of a
communication to more than one person

➢

The posting of material on an electronic medium that
may be accessed by one or more persons

➢

If the distribution or posting creates any of the five
elements of bullying

SOURCE: MASC LEGAL REF.: M.G.L. 151B:3A
Title VII, Section 703, Civil Rights Act of 1964 as amended
603 CMR 26:00 Randolph Public Schools Adopted March
2013
Please contact the District Equity Coordinator, Heather
Geary at (781) 961-6237.

XIII. Bullying and Cyberbullying/Employees &
Students
The Commonwealth of Massachusetts has recently
enhanced the definition of bullying and cyberbullying to
include adults working in various capacities in schools.
“Adult Bullying” is the repeated use by a school staff
including, but not limited to, an educator, administrator,
school nurse, cafeteria worker, custodian, bus, driver,
athletic coach, advisor to an extracurricular activity or
paraprofessional of a written, verbal or electronic
expression or a physical act of gesture or any combination
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It is a violation of Randolph Schools’ bullying and cyber-bullying
policy for any administrator, teacher or other employee, volunteer or
any student to engage in or condone bullying and/or cyber-bullying
in school or to fail to report or otherwise take reasonable corrective
measures when they become aware of an incident or bullying and/or
cyber-bullying. This policy is not designed or intended to limit the
school’s authority to take disciplinary action or take remedial action
when such bullying and/or cyber-bullying occurs out of school but
has a nexus to school, or is disruptive to an employee’s or student’s
work or participation in school related activities.
When the bullying and cyber-bullying allegation involves an adult
(e.g., Teacher against Student) a thorough and complete
investigation, shall be done to determine the veracity of the
allegations
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Civil Rights and Prohibiting Harassment, Bullying,
Discrimination, and Hate Crimes
•
•

of a student’s participation in school programs or activities;
Submission to or rejection of such conduct by a student is used as the basis for decisions affecting the student, or;
Such conduct has the purpose or effect of unreasonably interfering with a student’s performance or creating an intimidating or
hostile learning environment.

Harassment as described above may include, but is not limited to:
• Verbal, physical or written (including texting, blogging, or other technological methods) harassment or abuse;
• Repeated remarks of a demeaning nature;
• Implied or explicit threats concerning one’s grades, achievements, or other school matter.
• Demeaning jokes, stories, or activities directed at the student.
The Randolph School District will promptly and reason- ably investigate allegations of harassment. The principal of each building
will be responsible for handling all complaints by students alleging harassment. Retaliation against a student, because a student has
filed a harassment complaint or assisted or participated in a harassment investigation or proceeding, is also prohibited. A student who
is found to have retaliated against another in violation of this policy will be subject to disciplinary action up to and including
suspension and expulsion. The Superintendent will develop administrative guidelines and procedures for the implementation of this
policy.
SOURCE: MASC LEGAL REF.: M.G.L. 151B:3A
Title VII, Section 703, Civil Rights Act of 1964 as amended 603 CMR 26:00 Randolph Public Schools Adopted March 2013
Please contact the District Equity Coordinator, Heather Geary, at (781) 961-6237.
Student Health
The health and well-being of students is the District's highest priority. Animals may cause an allergic reaction or otherwise impair
the health of students. No animals may be brought to school or kept in the school, classroom, office or common area that may
negatively impact the health of any student who must utilize that area. Animals that cause an allergic reaction or impair the health of
students shall be removed from the school immediately so that no student shall have his/her health impaired and each student shall have
full access to available educational opportunities.

Bullying Prevention and Intervention Plans & Policy
Grade specific prevention and intervention plans can be found on our website at:
www.randolph.k12.ma.us > Parents > Anonymous Bullying Reporting.
The updated School Committee Policy on POLICY REGARDING CIVIL RIGHTS AND PROHIBITING HARASSMENT,
BULLYING, DISCRIMINATION, AND HATE CRIMES (JICFB) can be found at:
www.randolph.k12.ma.us > About Us School Committee > School Committee Policies.

37

2018-2019 GUIDE TO THE RANDOLPH PUBLIC SCHOOLS FOR FAMILIES AND STUDENTS

RPS Bullying Protocol Flow Chart
Incident Is Reported
Online—Print out completed (Documents Bullying) www.randolph.k12.ma.us
Verbally—Staff member completes bullying form and must contact school Principal

School Principal/Designee Conducts Investigation
An investigation must include the following:

Written statement(s)) of events from victim; perpetrator(s); witness(s)
If Adult on Student Bullying, the principal will notify Human Resources
Review all statements
Arrange individual meetings to address investigators questions

Inform Staff

Initiate Safety Plan

Contact Director of Security

School Principal / Designee must contact parent(s)/guardian(s) of
ALL students involved in process within 24hr

Complete incident report and action plan

Follow up with victim and perpetrator

Forward all documents including your written summary of finding and incident report to Director of Security / Director
Family & Community Engagement
If you have question you may contact the Director of Security or Family Engagement Coordinator and (781) 961– 6200
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Code of Conduct
Discipline and Due Process

R

andolph Public Schools will not tolerate any unlawful or disruptive
behavior, including any form of harassment, bullying, discrimination,
or hate crimes in our schools or school-related activities. Randolph Public
Schools will promptly investigate all reports and complaints of harassment,
bullying, discrimination, and hate crimes, and take prompt, effective action to
end that behavior and prevent its reoccurrence. Action will include, where
appropriate, referral to a law enforcement agency. Randolph Public Schools
will support this Policy in all aspects of its activities, including its curricula,
instructional programs, staff development, extracurricular activities, and parental involvement.
The academic success and the safety of students are contingent on
students maintaining appropriate and responsible behavior. Learning to conform with expected standards of behavior is an important part of the educational process. While adherence to proper standards of conduct is important
in the school setting, under the Fourteenth Amendment to the Constitution,
students are guaranteed due process and fair treatment at school. Therefore,
prior to a school administrator taking disciplinary action against a student, the
school administrator shall provide the student with appropriate due process.
When the disciplinary action consists of ten (10) days of suspension or a lesser penalty, this process consists of informing the student of the charges against
him/her and giving the student an opportunity to respond. More formal procedures must be followed when the discipline proposed is greater than
ten days of suspension.
The Randolph Public Schools has the right to exclude students from
school for certain out-of-school conduct in accordance with M.G.L. c. 71
section 37H1/2. These rules and regulations, which apply to all students attending Randolph Public Schools, may be supplemented by teachers’ rules
for individual classes. Therefore, in addition to disciplinary action imposed
by the teacher for inappropriate behavior in class and/or the disciplinary action provided in this handbook, any student reported to be disruptive in class
and/or in violation of the safety precautions established by the teacher may
be removed from that class for a period of time designated by an administrator. If the student’s behavior does not improve after returning to class, an
administrator following a conference with a parent or guardian, may remove
the student permanently from the class.
In determining the severity of the penalty or suspension, the school administrator may consider all relevant factors, including, but not limited to the
following:
• The student’s previous disciplinary record
• The severity of disruption of the educational process
• The degree of danger to self, others and the school in general
• The degree to which the student is willing to change his/her inappropriate behavior
Suspension
Suspension of a student will be used as a disciplinary measure in the case
of serious offense by a student or when, in the opinion of the administration,
a continuum of offenses requires that the student be suspended from school.
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BEHAVIORS THAT MAY RESULT IN A
STUDENT'S SUSPENSION OR EXPULSION

• Alcohol policy violation
• Assault of a school staff member (see
M.G.L. c. 71, s.37H)
• Being charged with or convicted of a felony
or felony delinquency (see M.G.L. c. 71, s.
37H ½ )
• Cheating and/or plagiarism
• Damage to school property
• Detention policy violation (multiple offense)
• Disrespect through language or actions to an
administrator or faculty member
• Disruptive behavior in a large group setting
such as the cafeteria, assemblies, or rallies
• Drug policy violation: possession or use or
distribution of a controlled substance (see
M.G.L. c. 71, s. 37H)
• Class cutting (multiple offenses)
• Failure to comply with a staff member’s
request (defiant, oppositional behavior)
• Fighting or assault
• Gambling
• Habitual discipline problem
• Harassment of another student or staff member on the basis of that person's race, religion, sex, national origin, handicap, or sexual orientation
• Hazing policy violation (see M.G.L. C. 269,
S. 17-19)
• Malicious attacks
• Obscene or profane language
• Tampering with fire and safety equipment
• Theft of personal and/or school property
• Threats issued to another's well-being
• Tobacco policy violation (multiple offenses)
• Use and/or possession of any type of firework
• Vandalism
• Verbal and/or Physical Abuse (directed toward a Faculty or Staff member)
• Verbal and/or Written Abuse (directed toward a student)
• Violation of Acceptable Use Policy
• Violation of suspension rules
• Weapons Policy violation (see M.G.L. C. 71,
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Suspension (Continued)
Suspension is used to modify student behavior. The duration of each suspension will be at the discretion of the administration.
The adjacent list is by no means exhaustive. The Administration of the Randolph Public School District reserves
the right to assign consequences for any activities that
jeopardize the health, safety and welfare of staff or students
or are disruptive to the educational process.
During the time of suspension, the student may not be
present on school grounds or at any school sponsored or
school-related function, may not attend or participate in any
athletic games, practices, or meets, and may not attend dances or field trips. A student who violates this requirement will
be suspended for an additional day.
Suspensions do not count as unexcused absences. Students are expected to make up all work assigned while they
are out of school due to suspension. To the maximum extent
feasible, this work should be made up while the student is
suspended, so that the student returns to school prepared.
Whenever a suspension of 10 days or less is contemplated, the student shall be given oral or written notice by an administrator of the allegations against him/her and an opportunity to present the student's own view of the incident. The
notice and opportunity to be heard, as described above, shall
be given prior to the imposition of any suspension, unless in
the opinion of the administrator, the student's continued presence in the building constitutes a reasonably apparent threat
to the health, safety, or welfare of other students and/or staff.
In that case, notice and the opportunity to be heard shall be
given within one school day of the imposition of suspension.
These hearings are informal in nature: the student is informed of the charges and is allowed to present his/her side of
the story. The parent/guardian will be notified of the suspension either in writing, in person, e-mail or by phone.
A student facing a suspension of more than ten (10)
days, or the possibility of expulsion, will be accorded the
following rights:
1.
2.
3.
4.

5.
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Written notice of the charge(s).
The right to be represented by an attorney or advocate, at the expense of the student.
Adequate time to prepare for the suspension/
expulsion hearing.
Access to documentary evidence prior to the hearing. The opportunity to present witnesses and evidence at the hearing.
A prompt written decision, normally rendered within
three (3) school days of the hearing, which includes
specific grounds for the decision.

Appealing Suspension
A student facing suspension of ten (10) days or less is
entitled to oral or written notice of the charge(s), an explanation of the evidence that the school authorities have regarding the charge(s), and an opportunity to present his or her
side of the story. The procedures for appealing administrative action taken for such offenses are as follows:
1.

2.

3.
4.

5.

6.

7.

A written request for an appeal hearing must be submitted to the principal within twenty-four (24) hours of
notification of disciplinary action.
The principal will conduct an appeal hearing as soon as
possible after receiving a letter requesting an appeal,
normally within five (5) school days. The principal will
render a prompt decision upon completion of that hearing, normally within three (3) school days, unless the
student demonstrates good cause for a delay.
The appeal process for suspensions of one (1) to ten
(10) days ends with the principal.
Suspensions greater than ten (10) days may be appealed
to the Superintendent, unless otherwise defined by Massachusetts General Law and referenced elsewhere in the
pages of the appropriate school’s handbook. If a student
wishes to appeal to the Superintendent, a written request
for a hearing must be submitted within one (1) school
day of an appeal decision by the principal.
The Superintendent will conduct an appeal hearing as
soon as possible, normally within five (5) school days of
receiving a letter requesting an appeal, and will normally render a decision within three (3) school days upon
completion of that hearing, unless the student demonstrates good cause for a delay.
Whenever a suspension of 10 days or less is contemplated, the student shall be given oral or written notice by
an administrator of the allegations against him/her and
an opportunity to present the student's own view of the
incident. The notice and opportunity to be heard, as
described above, shall be given prior to the imposition
of any suspension, unless in the opinion of the administrator, the student's continued presence in the building
constitutes a reasonably apparent threat to the health,
safety, or welfare of other students and/or staff. In that
case, notice and the opportunity to be heard shall be
given within one school day of the imposition of suspension.
These hearings are informal in nature: the student is
informed of the charges and is allowed to present his/
her side of the story. The parent/guardian will be notified of the suspension either in writing, in person,
e-mail or by phone.
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Expulsion
Students may be expelled by the principal consistent
with the terms of G.L. Chapter 71, Section 37H (set out below) or Section 37H ½ (which pertains to felony charges and
convictions). Additionally, students may be expelled by the
school committee for other serious offenses which are not
contained in Chapter 71, Sections 37H or 37H½. The provisions of Section 37H are as follows:
• Any student who is found on school premises or at
school-sponsored or school-related events, including
athletic games, in possession of a dangerous weapon,
including but not limited to, a gun or a knife or a controlled substance as defined in Chapter 94 C, including
but not limited to, marijuana, cocaine, and heroin, may
be subject to expulsion from the school or school district by the principal. Any student who assaults a principal, assistant principal, teacher, teacher's aide, or other
educational staff on school premises or at schoolsponsored or school-related events, including athletic
games, may be subject to expulsion from the school or
school district by the principal.
• Any student who is charged with a violation of the
above information will be notified in writing of an opportunity for a hearing provided, however, that the student may have representation, along with the opportunity to present evidence and witnesses at a hearing before
the principal. After said hearing, a principal may, in his/
her discretion, decide to suspend rather than expel a
student who has been determined by the principal to
have violated any provisions of this section.
• When a student is expelled under the provisions of this
section, no school or school district within the Commonwealth will be required to admit such student or to
provide educational services to said student. If the student does apply for admission to another school or
school district, the Superintendent of the school district
to which the application is made, may request and receive a written statement of the reasons for said expulsion
Appealing Expulsion
Any student who has been expelled from a school
district pursuant to these provisions will have the right to
appeal to the Superintendent. The student has the right to
counsel at a hearing before the Superintendent. The subject
matter of the appeal will not be limited solely to a factual
determination of whether the student has violated any provisions of this section.
The provisions of Section 37H ½ are as follows:
•
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Upon the issuance of a criminal complaint charging a

•

•

•

•

•

student with a felony or upon the issuance of a felony
delinquency complaint against a student, the principal of
the school in which the student is enrolled may expel
such student for a period of time determined appropriate
by said principal if said principal determines that the
student’s continued presence in school would have a
substantial detrimental effect on the general welfare of
the school.
The student will receive written notification of the
charges and the reasons for such expulsion prior to such
expulsion taking effect. The student will also receive
written notification of his/her right to appeal and the
process for appealing such expulsion; provided, however, that such expulsion shall remain in effect prior to any
appeal hearing conducted by the superintendent.
The student has the right to appeal the expulsion to the
superintendent. The student must notify the superintendent in writing of his/her request for an appeal no later
than five calendar days following the effective date of
the expulsion.
The superintendent will hold a hearing with the student
and the student’s parent or guardian within three calendar days of receiving the student’s request for an appeal.
At the hearing, the student will have the right to present
oral and written testimony on his/her behalf, and will
have the right to counsel.
The superintendent has the authority to overturn or alter
the decision of the principal including recommending an
alternate educational program for the student. The superintendent will render a decision on the appeal within
five calendar days of the hearing. Such decision will be
the final decision of the city, town, or regional school
district with regard to the suspension.
Upon a student being convicted of a felony or upon an
adjudication or admission in court of guilt with respect
to such a felony or felony delinquency, the principal of a
school in which the student is enrolled may expel said
student if such principal determines that the student’s
continued presence in school would have a substantial
detrimental effect on the general welfare of the school.
The student shall receive written notification of the
charges and reasons for such expulsion prior to such
expulsion taking effect. The student will also receive
written notification of his/her right to appeal and the
process for appealing such expulsion; provided, however, that the expulsion remains in effect prior to any appeal hearing conducted by the superintendent.

All students in the Commonwealth of Massachusetts
have a substantive right to a public education. This right
cannot be denied without due process of the law.
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Effective July 1, 2014, Massachusetts General law (MGL) (MGL) Chapter 71 was amended to include section 37 3/4, an entirely new section of the law the provides students with additional rights in the disciplinary process, including that principals or their designees do the
following before expelling students for a breach of schools’ behavior code:
• Exercise discretion in deciding consequences.
• Consider ways to re-engage the student.
• Avoid using expulsion as a consequence until other options have been employed or pursued.
Unlike exclusions under Section 37H and 37H 1/2, no exclusion under Section 37 3/4 can be for more than 90 days.
All other circumstances relating to expulsion will be deter- mined by the School Committee, who maintains its right to expel a student
from school. However, the School Committee must provide the student and his/her parents the opportunity for a hearing before the student
is expelled for the alleged offense. At such hearing, the student is entitled to the following procedural rights:
•
•
•
•
•
•
•

Written notice of the charges against him/her
The right to be represented by an attorney or advocate (at the student’s expense)
Adequate time to prepare for the hearing
The right to question witnesses at the hearing
The right to have the proceedings tape recorded and trans- lated into the parent’s or guardian’s primary language
The right to request that the hearing be held in an open public session rather than in a closed or executive session, and;
A reasonably prompt, written decision, including specific grounds for the decision

Disciplining Students with Special Needs
All Randolph Public School students are expected to meet the requirements for behavior as set forth in the student hand- book.
Federal and state laws require that additional provisions be made for students who have been found by an evaluation team to have
special needs and whose program is implemented under an Individualized Education Plan (IEP) or 504 Plan. The following
requirements apply to the discipline of special needs students:
1.
2.
3.
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The principal or designee will notify the Special Education Director of the suspension offense of a special needs student and a record
will be kept of such notices.
A suspension of longer than 10 consecutive days or a series of suspensions that are shorter than 10 days but constitute a pattern, are
considered to represent a change in placement.
Prior to a suspension that constitutes a change in placement of a student with disabilities, the Team will develop and/or review a
functional behavioral assessment of the student’s
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behavior. They will develop or modify a behavior intervention plan and/or identify appropriate alternative educational settings.
The Team will convene to determine whether the student’s misconduct is a manifestation of his/her disability. A student’s conduct
is a manifestation of his/her disability if the conduct in question was caused by or had a direct and substantial relationship to the
child’s disability, or if the con- duct in question was the direct result of the district’s failure to implement the student’s IEP.
4. If the Team determines that the student’s misconduct IS a manifestation of his/her disability, the Team will convene to review the
student’s functional behavioral assessment and will create, review or modify as necessary the student’s behavior plan and IEP.
Under such circumstances, the student will be returned to his/her current placement unless the Team determines that another
placement is required to provide the student with FAPE (Free Appropriate Public Educa- tion).
5. If the Team determines that the student’s misconduct IS NOT a manifestation of his/her disability then the district may suspend or
expel the student consistent with policies applied to any student without disabilities, except that the district must still offer an
appropriate education program to the student with disabilities, which may be in an interim alternative setting.
6. Regardless of the manifestation determination, the district may unilaterally place the student in an interim alternative educational
setting (as determined by the Team) for up to 45 school days under the following circumstances: 1) if the student carries or
possesses a weapon to or at school, on school premises, or at a school function; 2) a student knowingly possesses or uses illegal
drugs, or sells or solicits the sale of a controlled substance while at school, on school premises, or at a school function; or 3) a
student has inflicted serious bodily injury upon a person while at school, on school premises, or at a school function.
Randolph Public Schools will provide written notice to the parent of all rights to appeal and to an expedited hearing. If the parent
chooses to appeal, during the appeal the student stays put in the interim alternative placement, unless the parent and district agree
otherwise.
In an unfortunate situation that requires the suspension of a kindergarten – grade 3 student, 37H ¾ mandates that the procedure for
such event must be conducted in the following manner. For any “out of school suspension,” the principal must:
• Notify the Superintendent in writing prior to such suspension taking effect
• The notice must particularly describe the alleged misconduct Note: While in-school suspensions are not included, such suspensions
will count as days suspended if student spends over half of
the school day in that status.

Students Not Yet Determined to Be Eligible for
Special Education
If, prior to a disciplinary action, the district had
knowledge that the student may be a student with a disability,
all procedural protections will be provided to the student.
The district may be considered to have had prior knowledge
if:
• The parent has expressed concern in writing and requested an evaluation
• The staff has expressed concern directly to the Director
of Special Education
• Supervisory personnel voiced specific concerns about a
pattern of behavior demonstrated by the student.
The district may not be considered to have had prior
knowledge if the parent did not consent to an evaluation of
the student, refused special education services, or if an evaluation of the student resulted in a determination of ineligibility.
Whenever a request for an evaluation is made subsequent
to a disciplinary action and the district had no reason to consider the student disabled, the evaluation will be conducted.
Until the evaluation is completed, the non-disabled student shall remain in the educational placement determined by
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the district. If as a result of the evaluation the student is found to be a
student with a disability, the district shall provide
such student with all procedural protections subsequent to the finding
of eligibility.

HAZING
CH. 269. S.17. CRIME OF HAZING: DEFINITION:
PENALTY
Whoever is a principal organizer or participant in the crime of
hazing as defined herein shall be punished by a

2018-2019 GUIDE TO THE RANDOLPH PUBLIC SCHOOLS FOR FAMILIES AND STUDENTS
fine of not more than one thousand dollars or by
imprisonment in a house of correction for not more than
one hundred days, or by both such fine and
imprisonment.
The term "hazing" as used in this section and in sections
eighteen and nineteen, shall mean any conduct or
method of initiation into any student organization,
whether on public or private property, which willfully
or recklessly endangers the physical or mental health of
any student or other person. such conduct shall include
whipping, beating, branding, forced calisthenics,
exposure to the weather, forced consumption of any
food, liquor, beverage, drug or other substance, or any
other brutal treatment or forced physical activity which
is likely to adversely affect the physical health or safety
of any such student or other person, or which subjects
such student or other person to extreme mental stress,
including extended deprivation of sleep or rest or
extended isolation.
CH. 269, S.18. DUTY TO REPORT HAZING
Whoever knows that another person is the victim of
hazing as defined in section seventeen and is at the
scene of such crime shall, to the extent that such person
can do so without danger or peril to himself or others,
report such crime to an appropriate law enforcement
official as soon as reasonably practicable. Who- ever
fails to report such crime shall be punished by a fine of
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not more than five hundred dollars.
CH. 269, S. 19. HAZING STATUTES TO BE PROVIDED:
STATEMENT OF COMPLIANCE AND DISCIPLINE POLICY
REQUIRED
Each secondary school and each public and private school or college shall issue to every group or organization under its authority
or operating on or in conjunction with its campus or school, and
to every member, plebe, pledgee or applicant for membership in
such group or organization, a copy of this section and sections
seventeen and eighteen. An officer of each such group or organization, and each individual receiving a copy of said sections seventeen and eighteen shall sign an acknowledgement stating that
such group, organization or individual has received a copy of said
sections seventeen and eighteen.
Each secondary school and each public or private school or colleges shall file, at least annually, a report with the regents of higher education and in the case of secondary schools, the School
Committee of education, certifying that such institution has complied with the provisions of this section and also certifying that
said school has adopted a disciplinary policy with regards to the
organizers and participants of hazing. The School Committee of
regents and in the case of secondary schools, the School Committee of education shall promulgate regulations governing the content and frequency of such reports, and shall forthwith report to
the attorney general any such institution which fails to make such
a report.
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Randolph Public Schools Discipline Procedures
Level I: M inor Behaviors
DEFINITION: Behaviors that…
Do not require administrator involvement
Do not appear chronic

Level II: M ajor Behaviors
DEFINITION: Behaviors that…
Require administrator involvement
Are chronic Level I behaviors

EXAMPLES:
Not prepared for class: coming to class without books,
notebooks, or planner.
Out of Seat: leaving the work area without permission.
Physical disruption: excessive noise, destroying materials,
throwing self to ground, touching others without permission,
horseplay, use of electronic devises
Verbal Disruption: talking out, tantrums, crying, yelling,
making noise, speaking loudly
Minor Verbal Aggression: taunting, teasing, making fun of
another student, name calling, screaming at peers or teachers, disrespect toward adult
Non-compliance: doing opposite of what was asked, refusal to follow an adult’s spoken direction, skipping class
Tardy: Entering the classroom after class has begun without a pass.

EXAMPLES:
Repeated and Excessive Level I Behaviors
Continuous Non-Compliance and/or Overt Insubordination: refusal to follow an adult’s spoken direction after Level
I discipline procedure has been implemented.
Dishonesty: cheating, lying, omitting facts or details
Verbal Aggression to Peers: profanity, obscene gestures or
pictures, threats
Physical Aggression: hitting, biting, kicking, grabbing,
head butting, hair pulling, physical bullying, throwing objects that do or do not result in physical harm
Use of or Possession of Tobacco Products
Out of area: cutting class

PROCEDURE:
Inform student of rule violated
Describe expected behavior
Contact parent if necessary
Implement classroom strategies
Level III: Severe Behaviors

PROCEDURE:
Inform student of rule violated
Describe expected behavior
Contact parent
Enter discipline referral
Send student to administrator

Co nsequences

DEFINITION: Behaviors that…
Require administrator involvement
Violate school district policies or state policies or laws
Are chronic Level II behaviors

Level 1:
Detention (after - school)
Contact parent
Suspension/In-school Suspension

EXAMPLES:
Physical Aggression: destroying school property, fighting,
assault of student and/or teacher
Verbal Aggression to School Staff: profanity, obscene gestures or pictures, threats,
Possession of Banned Paraphernalia: weapon, fireworks,
alcoholic beverages, unprescribed drugs, illegal drugs
Illegal or Unauthorized Entry to School Facilities: afterhour entry of school board property, returning to school
during a designated suspension/expulsion period
Theft: personal items, school property, identities
Inappropriate Technology Use
Inducing General Panic: the willful making of any threat
of false information in order to induce panic

Level 2:
Detention (after – school)
Contact parent
In-school Suspension
Suspension for up to 10 days
Administrator/ teacher/parent conference with student
Police notified

Inappropriate Behavior: Hazing, Bullying, Extortion

Level 3:
Contact parent
Detention (after – school)
In-school Suspension
Suspension for up to 10 or more days
Police notified
Parent conference before child returns to school

PROCEDURE:
Inform student of rule violated
Send for an administrator to remove student from area
Enter discipline referral
VISIT OUR WEBSITE: www.randolph.k12.ma.u
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Drug and Alcohol Policy

A

student possessing or using drugs, alcohol or any
controlled substance or paraphernalia as defined by
law, or having the smell of alcohol or drugs on his/her breath
or person, or who otherwise appears to be under the influence of drugs or alcohol during school hours (including detention or after school session) or present on school property
or at a school-sponsored event will be subject to the discipline code and shall be indefinitely excluded from school
pending a due process hearing before the principal or his
designee and drug testing as described below.
If there is a reasonable suspicion that a student is under
the influence of drugs or alcohol during school hours, on
school property, or at a school-sponsored event, the principal
or school nurse will immediately notify the parent/guardian
that the student will remain in the custody of the principal or
school nurse until the parent/guardian can retrieve the student. The school nurse will make an immediate referral to a
physician, health care provider or recognized rehabilitation
agency, as determined by physical assessment. The school
may notify law enforcement or other agencies.
If there is a reasonable suspicion that a student is under
the influence of drugs or alcohol during school hours, on
school property, or at a school-sponsored event, the student
will be excluded from school for an indefinite period of time.
The student will not be re-admitted into school until the
school is provided with written communication from a physician, health care provider, or rehabilitative agency showing
the student has been tested for drugs by a lab test, the date of
the test and testing method, the results of the drug test and
that appropriate referrals for an assessment, counseling and
other interventions have been made for students who have
tested positively for drugs.
Students who test positively for drugs will be excluded
from participation in all school activities and extracurricular
events for a period not to exceed six months and may be
subject to other discipline. Such students may, at the discretion of the principal or his/her designee, be required to undergo additional and periodic drug testing. Parents/
guardians of students who have tested positively for drugs
will be encouraged to meet with the principal, school nurse
or other school staff as soon as practical.
All records concerning drug testing shall be maintained
by the school nurse in a separate and confidential file apart
from the student records and shall be destroyed when the
student graduates, withdraws or transfers from the Randolph
Public Schools.
A student who transports, possesses, sells, exchanges,
distributes or uses drugs or alcohol during school hours or on
school property or at school-sponsored events or activities, is
subject to immediate suspension and permanent exclusion
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from school.
A student who has the smell of alcohol on his/her breath or
who otherwise appears to be under the influence of alcohol during
school hours, or on school property or at school-sponsored events
or activities, will be excluded from participation in all school activities and extracurricular events for a period not to exceed six
months and may be subject to other discipline, including but not
limited to immediate suspension and permanent exclusion from
school

Using the Internet in School

I

nternet access is now available to students and teachers in the
Randolph Public Schools. The Internet offers vast, diverse
and unique resources to both teachers and students. Our goal in
providing this service is to promote educational excellence in the
Randolph School System by facilitating resource sharing, innovation and communication. The smooth operation of the network is
dependent on its users who must adhere to strict guidelines.
These guidelines are provided here so that you are aware of the
responsibilities you are about to acquire.
Terms and Conditions
1. Acceptable Use: Access to the district’s internet must be for
the purpose of education or research and must be consistent with
the educational objectives of the district.
2. Privileges: The use of the district’s internet is a privilege, not a
right and inappropriate use will result in a cancellation of those
privileges. The Technology Director, in conjunction with the
appropriate building administrator, will make all decisions regarding whether or not a user has violated this policy and may deny,
revoke, or suspend access at any time.
3. Unacceptable Use: You are responsible for your actions and
activities involving the network. Some examples of unacceptable
uses are:
a. Using the network for any illegal activity, including violation of copyright or other contracts or transmitting any material in violation of any U.S. or state regulation
b. Downloading of software without authorization by the supervisor (teacher) regardless of whether it is copyrighted or
“de-virused”
c. Downloading copyrighted materials for other than personal use
d. Using the network for private financial or commercial gain
e. Wastefully using resources, such as file space
f. Gaining unauthorized access to resources or entities
g. Invading the privacy of individuals
h. Using another user’s account or password
i. Posting material authored or created by another without
his/her consent
j. Posting anonymous messages
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k.

Using the network for commercial or private advertising
l. Accessing, submitting, posting, publishing, or displaying any defamatory, inaccurate, abusive, obscene, profane, sexually oriented, threatening, ethnically of offensive, harassing, or illegal material
m. Using the network while access privileges are suspended or revoked
n. Plagiarism of any type
4. Network Etiquette for Students: You are expected to
abide by the generally accepted rules of network etiquette.
These include but are not limited to the following:
a. Be polite. Don’t become abusive in messages to others
b. Use appropriate language. Do not swear or use vulgarities or any other inappropriate language
c. Do not reveal your full name, personal address or telephone number nor those of students or colleagues. (Use
only your first name)
d. Recognize that electronic mail (e-mail) is not private.
People who operate the system have access to all mail.
Messages relating to or in support of illegal activities
may be reported to the authorities
e. Do not use the network in any way that would disrupt
its use by other users
f. Consider all communications and information accessible via the network to be private property
g. Include your name and school at the bottom of e-mail
but never give your home address or phone number
5. Security: Network security is a high priority. Keep your
account and password confidential. Do not use another individual’s account. Attempts to log-on to someone else’s account or as a system administrator will result in cancellation
of user privileges. Any user identified as a security risk may
be denied access to the network.
6. Vandalism: Vandalism will result in cancellation of privileges and other disciplinary action. Vandalism is defined as
any malicious attempt to harm or destroy data of another user,
the internet, or any other network. This includes, but is not
limited to, the uploading or creation of computer viruses.
7. Telephone and Credit Card Charges: Randolph Public
Schools assumes no responsibility for any unauthorized charges for fees, including credit card charges, telephone charges,
long-distance charges, per-minute surcharges and/or equipment or line costs. Beware of any “free” offers. There is
usually a hidden charge.
8. Viruses: Users are responsible for checking their own disks
and downloaded materials for possible viruses. Randolph
Public Schools assumes no responsibility for any damages
caused by viruses which may or may not have been acquired
on school computers.
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9. Inspection: The equipment and access to the Internet remains the property and responsibility of the Randolph Public
Schools which offers it to students for their convenience and
educational use. The district reserves the right to limit use or
inspect the contents of the files. All users are advised that they
have no expectation of privacy in the information contained in
school owned or leased machines.
10. Filters: In accordance with the Children’s Internet Protection Act (CIPA) of December, 2000, Randolph Public Schools
uses Internet filtering to restrict access to inappropriate websites which contain visual depictions that are obscene, pornographic and harmful to minors. Users are cautioned that due to
the continuous proliferation of web sites, there can be no guarantee that inappropriate sites will never be accessed.
Additional Terms and Conditions
Inappropriate websites contain visual depictions that are obscene, pornographic and harmful to minors. Users are cautioned
that due to the continuous proliferation of web sites, there can
be no guarantee that inappropriate sites will never be accessed.
The full text of the CIPA is available at:
http://www.epic.org/free_speech/censorware/cipa.pdf. A
stronger filtering component to also include, but not limited to:
violence, profanity, drugs, cults, militancy/extremism and gambling will be in place for the elementary and middle schools.
Disabling of filters may be allowed for bona fide research assignments and other lawful purposes. Appropriate school personnel, including teachers, curriculum directors and principals
will review requests when received by students and teachers.

Registration Information for
Families
All new students entering RPS schools must register.
Where to Register:
Randolph Public Schools Family Resource Center, Door 9
located on the right side of Randolph High School (near the
foot- ball field, look for the white signs)
70 Memorial Parkway
Randolph, MA 02368
781-961-6247
781-961-6234 (fax)
RegistrationOffice@randolph.k12.ma.us
Hours
Monday 9:00 – 3:00 p.m.
Tuesday
9:00 – 3:00 p.m.
Wednesday 9:00 – 3:00 p.m.
Thursday
9:00 – 3:00 p.m.
Friday
9:00 - 1:00 p.m.

Later hours available by appointment
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Top Ten Internet Safety Tips
1.

Educating your child on how to keep safe will give them
the tools they need to navigate their online world without
being hurt; from not posting personal information to a site
to understanding that people they are talking to may not
actually be who they are. If the parents know the dangers
themselves, this sets an example to the child to understand
them as well

2.

Tell your children NOT to put photos of themselves on
the Internet or to give out their names, addresses, phone
numbers, schools, or other personal information online

3.

Install an Internet filter or family safety software

4.

Know the dangers associated with sites your children
frequent: By knowing what people are doing on your
children's favorite sites that could put them in harm’s way,

What You Will Need to Register:
• Registration Forms (available at
www.randolph.k12.ma.us)
• Proof of Residence (see Pg. 50)
• Birth Certificate
• Passport (if applicable)
• Guardian/Custody Papers if applicable
• Immunization Record
• Physical Exam (within a year)
• School Records (assessments, discipline, individualized
educational plan, progress report, report card, transcript,
etc.)
For questions regarding registration, please call
(781) 961-6247 or email at:
RegistrationOffice@randolph.k12.ma.us

Residency Requirements
for Students
Randolph Public Schools reserves the right to update and
change this policy without notice.

you can help your child understand the warning signs of
potentially dangerous situations
5.

Teach children what to do if they encounter sexual content
on a home or public computer, such as at a school or a
library

6.

Manage your children's time on the Internet. Scheduling
times when a child can be on the Internet and the amount
they can be online ensures that you know when they are
on the Internet and how long

7.

Set specific Internet guidelines for your children to live by
and consistently enforce consequences, if they are not
being followed

8.

Keep computers out of children’s bedrooms and in open
areas. With PCs in the open, children will be less inclined
to view and access material that may not be acceptable

9.

Create a relationship with your children that is conducive
to open communication. Open communication and trust is
extremely valuable. By letting children know what is
expected from them and that their safety is a top priority,
they will feel that if something happens—whether they are
approached by a cyber stranger or bully or receive an
inappropriate e-mail—hey can approach a parent to resolve the issue without feeling they are in trouble

10. Understand Internet Privacy Policies as they apply to your
children. (http://www.ftc.gov/privacy/privacyinitiatives/
childrens.html).
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T

o attend the Randolph Public Schools, a student must
actually reside in the Town of Randolph. “Residence”
is the place where a person actually lives. Residency also
implies that the student:
•

Keeps his/her personal possessions at the Randolph address listed on the registration document and on the Affidavit of Residency
• Returns to the address listed on the registration document and the address on the Affidavit of Residency to
spend the evening or night there
• Receives his/her mail at the address listed on the registration document and on the Affidavit of Residency
• Shall be listed in the Residence List in the Town of Randolph and if not listed the parent/guardian or responsible
adult must fill out a census form at the time of registration
Temporary residence in the Town of Randolph, solely for the
purpose of attending a Randolph Public School, is not considered “residency.”
Proof of Town of Randolph Residency
Before any student is assigned to or may attend any
Randolph Public School, the student’s parent, guardian or
responsible adult must provide proof of residency in the
Town of Randolph. Documents pre-printed with the name
and address of the student’s parent, guardian or responsible
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adult must be presented at the Parent Information Center at the
time of registration. Please note that legal guardianship requires
additional documentation from a court or agency. These documents also will be required for any change of address.
The Randolph Public Schools (RPS) reserves the right to
request additional documents and/or conduct an investigation.
When there is no parent or legally designated guardian available to take the responsibility for a minor child residing in Randolph, the responsible adult presenting the child for enrollment in
Randolph will be asked to obtain or provide the following, as
appropriate:
A. Evidence of temporary or permanent legal custody;
B. A letter of authority to act on behalf of a minor child
signed by the parent or legal guardian;
C. An affidavit, under oath that the responsible adult cannot
obtain guardianship or authority from a legal guardian
that he or she will undertake to act on the child’s interest
with regard to all educational matters.
D. Students who are actually residing in Randolph and who
qualify as homeless students under the federal McKinney-Vento Act will be immediately enrolled in Randolph
Public Schools in accordance with federal law. Further
information and assistance may be obtained from the
Homeless Liaison for the Randolph Public School District.
.
Declaration of Town of Randolph Residency
Custodial parents, legal guardians or responsible adults of
Randolph Public Schools students as well as students age 18 and
older, must sign a statement saying that they are legal residents of
the Town of Randolph (See Affidavit). In addition, notification
must be sent to the Randolph Public Schools if they move during
the school year.
Enforcement of the Residency Requirement
When the school department suspects that a family of a
current Randolph Public School student lives outside of Randolph, an investigation will take place. The Randolph Public
Schools may suspect a student is not a resident if, for example,
mail is returned due to an invalid address, the proofs of address
submitted by the parent are inconsistent or suspicious, or for other
reasons upon the discretion of the Superintendent or his/her designee.
The residency investigator also will work with public transportation authorities to conduct spot checks of train/bus stations
from which out-of-city students may commute to Randolph
schools.
What Happens to a Student who Violates
Students found to be in violation of the residency policy may
be dismissed immediately from the Randolph Public Schools and
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Group A

Group B

Group C

Must submit 1 proof

Must submit 2 proofs

Must submit 1 proof

For Homeowners
• Current Mortgage
Statement
• Property Deed
• Settlement Statement
• Current Property
Tax Bill
• Current Property
Water Bill
For Renters
• Current Lease
• Signed and Notarized Landlord
Living Agreement
• Current Lease and
a signed and Notarized Landlord
Living Agreement

A utility or insurance
bill dated within the
past 60 days.
• Cable Bill
• Electric Bill
• Gas Bill
• Oil Bill
• Home Telephone
Bill (cellular
telephone is not
acceptable)
• Current Car Insurance Bill
• Current Home/
Renters Insurance
Bill

All proofs must show
the current address.
• Valid government
-issued photo ID
Dated within the past
year:
• W-2 form
Dated within the past
60 days:
• Letter from a
government agency
• Payroll stub
• Bank statement

parent(s), guardian(s) or responsible adult(s) may be jointly
and severally liable to the Randolph Public Schools for the
student’s tuition for the full academic year(s). The Randolph
Public Schools may also impose other penalties on the family
such as legal fees incurred by legal action and the withholding of certain scholarships and prizes. All applicants must
reside in our town (Massachusetts General Laws, Chapter 76
sec 5 provides… Every person shall have a right to attend
the public schools of the town where he/she actually resides,
subject to the following section. No school committee is required to enroll a person who does not actually reside in the
town unless said enrollment is authorized by law or by the
school committee. Any person who violates or assists in the
violation of this provision may be required to remit full restitution to the town of the improperly-attended public schools.
No person shall be excluded from or discriminated against in
admission to a public school of any town, or in obtaining the
advantages, privileges and courses of study of such public
school on account of race, color, sex, religion, national
origin or sexual orientation. Amended by st. 1971,c.622, c.1;
st.1973. c.925. st. 2004, c.352, s.33)
Additional Residency Requirements for Students
Please provide original proofs of residency from each of
the groups listed below as follows:
If you are unable to provide all of the information listed
above please indicate this to the registrar. You will need to
make an appointment with the Coordinator of Family and Community Engagement in order to complete the registration.
Restitution
The Randolph Public Schools complies with Massachusetts General Law (M.G.L. c. 76 sec. 5), which states that
“any person who violates or assists in the violation of this
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School Assignments

T

he school district’s elementary schools have been
subdivided into 4 geographic attendance zones.
Elementary students are assigned to a school in their zone.
Students who have been identified as requiring English
Language Learner services or special education services
will be assigned to only those schools that provide these
services.
Transportation
Parents are responsible for ensuring that students arrive on time and depart as soon as the school day has ended. The Randolph Public Schools provides transportation
services to and from school for grade 6 students who live
more than 2 miles from the Randolph Community Middle
School. Transportation is also provided for students assigned to specialized programs held in schools that are
located more than 2 miles from their homes and for special
education students whose disability impacts their ability to
safely travel to and from school.
Transfers
Parents/guardians may request voluntary transfers by
completing the necessary forms at the Family Resource
Center. However, transfers depend upon space availability
at the receiving schools and cannot be guaranteed. Parents/guardians are responsible for providing transportation
and ensuring that their child arrives and is picked up on
time.
Work Permits
The Family Resource Center is an issuing authority
for the Department of Labor. All children ages 14 through
18 are required to obtain permits when employed. Applications are available at www.randolph.k12.ma.us. You
must complete the application process and return this.
School Choice
Prior to June 1st of each year, the Randolph School
Committee shall, after a public hearing, vote on whether or
not to adopt a resolution withdrawing from participation in
inter-district school choice for the school year beginning
the following September. All such resolutions shall contain the reasons therefore, and will be filed with the Department of Education. If the Randolph School Committee
does not pass such a resolution withdrawing from school
choice obligations, Randolph Public Schools will participate in school choice in accordance with state laws and
regulations.
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Residence Changes Outside of Randolph
All parents/guardians must complete an Affidavit of Residency Form for a change of address and submit the required documentation to support the change of address (see residency
chart under registration information for families).
1.

Students in Grade 12: If a student moves out of town
during his/her senior year at Randolph High School, he/
she may be allowed to complete the year at Randolph
High School without paying tuition. Parents will be
responsible for providing transportation and any other
special needs such as tutoring or counseling. The emergency card must be immediately updated with current
data in case of any emergency that might occur.
2. Students in Grades K-11: If a student moves from Randolph to another school district outside of Randolph:
A. The parent/guardian must submit a written request
to the superintendent for permission for the child to
complete the school year on a tuition basis. Consideration to waive tuition will be given to students in
the last month of the school year to attend school
without tuition.
B. Transportation shall be the responsibility of the
parent.
C. Any costs for special needs, tutoring, counseling,
etc. shall be the responsibility of the Randolph Public Schools unless by other agreement with the sending school district.
D. The emergency card must be immediately updated
with current data in case of any emergency that
might occur.
Entrance Age
In an attempt to permit children to enter kindergarten
and first grade at the time most appropriate for them individually, the School Committee establishes the following policy
on entrance age.
Children who will be five years of age before August 31st
of the school year during which they wish to enroll will be
eligible to enter kindergarten in September.
Initial admission of children to the first grade requires
that they attain the age of six years before August 31st of
the school year during which they wish to enroll in first
grade.
Initial admission of children to grades two through
twelve will invoke a consideration of both chronological age
the readiness of the children to do the work of those grades.
Residence Changes within Randolph
All parents/guardians must complete an Affidavit of
Residency Form for a change of address and submit the required documentation to support the change of address (see
residency chart under registration information for families).
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If a student moves from one school district to another school district within Randolph, he/she shall be permitted to finish the
school year at the school in which he/she was initially attending.
HOMELESS STUDENTS: ENROLLMENT RIGHTS AND
SERVICES
The Randolph Public Schools complies with the McKinney-Vento
Homeless Assistance Act and intends that homeless children have
equal access to all educational programs and services offered by
Randolph Public Schools. Homeless students will not be separated
from the mainstream school environment. The Superintendent, with
the approval of the School Committee, will develop protocols
ensuring that enrollment and transportation are provided to homeless
children in a manner required by law.
The Randolph Public Schools shall designate a District liaison for
homeless children and youth. A student or representative who has a
complaint regarding the enrollment or transportation of a homeless
child may request a meeting with the liaison. If the parent/guardian's
issues are not resolved at this level, the parent/ guardian may request
a meeting with the Superintendent or an Executive Session hearing
with the School Committee.
Homeless students are defined as lacking a fixed, regular and
adequate nighttime residence, including:
1. Sharing the housing of other persons due to loss of housing or economic hardship;
2. Living in motels, hotels, trailer parks or camping grounds due
to the lack of alternative adequate accommodations;
3. Living in emergency or transitional shelters;
4. Being abandoned in hospitals;
5. Awaiting foster care placement;
6. Living in public or private places not designed for or ordinarily used as regular sleeping accommodations for human
beings;

Once the enrollment decision is made, the school shall immediately enroll the student, pursuant to district policies. If
the student does not have immediate access to immunization
records, the student shall be admitted under a personal
exception. Students and families should be encouraged to
obtain current immunization records or immunizations as
soon as possible, and the district liaison is directed to assist.
Records from the student’s previous school shall be requested
from the previous school pursuant to district policies.
Emergency contact information is required at the time of
enrollment consistent with district policies, including
compliance with the state’s address confidentiality program
when necessary.
Homeless students are entitled to transportation to their school
of origin or the school where they are to be enrolled. If the
school of origin is in a different district, or a home- less
student is living in another district but will attend his or her
school of origin in this district, the districts will coordinate the
transportation services necessary for the student, or will divide
the costs equally.
The district’s liaison for homeless students and their families
shall coordinate with local social service agencies that provide
services to homeless children and youths and their families;
other school districts on issues of transportation and records
transfers; and state and local housing agencies responsible for
comprehensive housing affordability strategies. This
coordination includes providing public notice of the
educational rights of homeless students in schools, family
shelters and soup kitchens. The district’s liaison will also
review and recommend amendments to district policies that
may act as barriers to the enrollment of homeless students.
LEGAL REFS.: Title I, Part C No

7. Living in cars, parks, public spaces, abandoned buildings,
substandard housing, transportation stations or similar set- tings;

Child Left Behind Act, 2002 42

8. Migratory children living in conditions described in the
previous examples.

USC 11431 et seq.

The superintendent shall designate an appropriate staff person to be
the district’s liaison for homeless students and their families.
To the extent feasible, homeless students will continue to be enrolled in their school of origin while they remain homeless or until
the end of the academic year in which they obtain permanent
housing. Instead of remaining in the school of origin, parents or
guardians of homeless students may request enrollment in the
school in the attendance area in which the student is actually living,
or other schools. Attendance rights by living in attendance areas,
other student assignment policies, or intra and inter-district choice
options are available to homeless families on the same terms as
families resident in the district.
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If there is an enrollment dispute, the student shall be immediately enrolled in the school in which enrollment is
sought, pending resolution of the dispute. The parent or
guardian shall be informed of the district’s decision and their
appeal rights in writing. The district’s liaison will carry out
dispute resolution as provided by state rule. Unaccompanied
youth will also be enrolled pending resolution of the dispute.

If you need assistance, please contact the Homeless Liaison at
(781) 961-6237.
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Student Records

S

tate regulations have been adopted regarding student records. The regulations are designed to insure
parent’s and student’s rights of confidentiality, inspection,
amendment and destruction of student records, and to assist
school authorities in their responsibilities for the maintenance
of student records. Federal laws have been adopted regarding
the dissemination of student records.
The Randolph Public Schools complies with all state and
federal statutes and regulations regarding student records. The
regulations apply to all information kept by a School Committee on a student in a manner such that he or she may be individually identified. The regulations divide the student record
into two sections: the transcript and the temporary record.
There are also regulations governing special education and
medical records.
The transcript includes only the minimum information
necessary to reflect the student’s educational progress. This
information includes name, address, phone number, birth date,
name, address and phone number of the parent, course titles,
grades, and grade level completed. The transcript is kept by
the school district for sixty years after the student graduates,
transfers or withdraws from the district.
The temporary record contains the majority of the
information maintained by the school about the student. The
information may include such things as standardized test results, class rank, extracurricular activities, and evaluations and
comments by teachers, counselors and other school staff. The
temporary record is kept by the school district for a period
not exceeding seven years after the student graduates, transfers or withdraws from the district. Before the records are
destroyed, the parent and student will be notified and have an
opportunity to receive a copy of any information before its
destruction.
Special Education records include copies of all formal
assessments, IEPs, Progress reports & mandatory special education notifications and correspondence. These records are
kept by the school district, for a period not exceeding seven
years, after the student graduates, transfers or withdraws from
the district. Before the records are destroyed, the parent and
student will be notified and have an opportunity to receive a
copy of any information before its destruction.
Medical Records: Health Insurance Portability and Accountability Act of 1993 (HIPAA)
The Randolph Public Schools complies with the requirements of the Health Insurance Portability and Accountability
Act (HIPAA) as required by law to ensure the confidentiality
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of student medical information.
Questions regarding HIPPA should be directed to the
Superintendent or his/her designee.
Inspection of Student Records
The parent, or a student who has entered 9th grade or is at
least 14 years old, has the right to inspect all portions of the
student record upon request. The entire record will be made
available for inspection within ten (10) days after the initial
request and reasonable efforts will be made to make the record available within five (5) days. Copies of the student
record will be made available to the student or parent upon
payment of the duplicating costs.
Parent shall mean a student’s father or mother, or guardian, educational surrogate parent (ESP) or person or agency
legally authorized to act on behalf of the student in place of or
in conjunction with the father, mother or guardian. The parent
or student shall have the right upon request to meet with professionally qualified school personnel and to have any the
contents of the student record explained.
Access to Student Records by Non-custodial Parent
Any parent who by court order does not have or share
in legal custody of the student is considered a non-custodial
parent for purposes of M.G.L. c. 71, §34H. A non-custodial
parent is eligible to obtain access to the student record except
under the following conditions:
•

The parent has been denied legal custody or has been
ordered to supervised visitation based on a threat to the
safety of the student and the threat is specifically noted in
the order pertaining to custody or supervised visitation;

•

The parent has been denied visitation;

•

The parent’s access to the student has been restricted by
a temporary or permanent protective order unless the
protective order (or any subsequent order modifying the
protective order) specifically allows access to the information contained in the student record; or

•

There is an order of a probate and family court judge
which prohibits the distribution of student records to the
parent.

Access to Student Records by School Personnel
Access to student records by third parties is limited in
accordance with state and federal laws and regulations.
Subject to 603 CMR 23.00, authorized school personnel have
access to student records of students to whom they are
providing services, when such access is required in the performance of their official duties. The consent of the eligible
student or parent will not be necessary.
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Confidentiality

T

he Randolph Public Schools have developed policies and procedures in compliance with the Protection of Pupil Rights Amendment (PPRA) and the Family
Educational Rights and Privacy Act (FRPA). Under
PPRA, the Randolph Public Schools protects student privacy
in the administration of protected information surveys and
the collection, disclosure or use of personal information for
marketing, sales or other distribution services. In accordance
with the FERPA, the Randolph Public Schools will, with
certain exceptions, obtain your written consent prior to the
disclosure of personally identifiable information from your
child's education records. In addition, in accordance with
federal and state requirements, the district protects the
confidentiality of any personally identifiable information that
it collects, uses or maintains, and has specific policies
relating to the access of student records.

Release of Student
Information
Publications: On occasion, the school system may publish or release via the Internet or other means of communication, a student’s name, class, participation in sanctioned
school activities and sports, degrees, honors, awards, and/or
post high school plans. A student or parent/guardian objecting to such publication should notify the school, in writing,
prior to the student’s entry into an activity where publication
of such information would be a normal procedure.
Under no circumstances are student names sold to any
advertisement or marketing groups, nor do we endorse any of
them. Please note that if we are sponsoring an activity,
information will be released on school letterhead.
Videotaping and Photographing. Some school activities are videotaped for use on cable, and photographs of
school activities and/or students receiving awards or other
such honors may be taken by the press. Parents/guardians
who DO NOT WANT their child to participate in video recording or newspaper pictures, etc., must notify the building
principal in writing of their explicit request that their child
not appear in such photos or videos.
Directory Information. Randolph Public Schools may,
in accordance with the Family Educational Rights and Privacy Act (FERPA), disclose "directory information" to third
parties without written consent of the parent or student,
unless the parent or student has advised Randolph Public
Schools that he/she does not want this information released.
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The primary purpose of directory information is to allow Randolph Public Schools to include certain information about a
student in certain school publications such as the graduation
programs, honor roll, and sports activity sheets.
Directory information, which is information that is generally not considered harmful or an invasion of privacy if released, can also be disclosed to outside organizations without a
parent or student's prior written consent. Outside organizations
include, but are not limited to, companies that manufacture
class rings or publish yearbooks. In addition, two federal laws
require public school districts to provide military recruiters,
upon request, with three directory information categories–
names, addresses and telephone listings– unless parents have
advised the school district that they do not want their student's
information disclosed without their prior written consent.
(These laws are: Section 9528 of the ESEA (20 U.S.C. 7908),
as amended by the No Child Left Behind Act of 2001 (P.L.
107-110), the education bill, and 10 U.S.C. 503, as amended
by section 544, the National Defense Authorization Act for
Fiscal Year 2002 (P.L. 107-107), the legislation that provides
funding for the Nation's armed forces.)
The Randolph Public Schools will notify students regarding their rights with respect to the release of directory information annually in the student handbook. If you DO NOT
WANT Randolph Public Schools to release directory information from your child's education records without your prior
written consent, you must notify the school in writing annually. A form may be obtained from the principal at each school
for this purpose.

Dress Code

A

ll Randolph Public School (RPS) students should dress
in a manner that shows pride in themselves and their
schools. All students are required to dress and groom themselves in clothing that promotes health, safety and cleanliness
and is suitable for school activities. Clothing should not disrupt the educational atmosphere or programs of the schools.
The Randolph School Committee firmly believes that with
the full cooperation of all parents/guardians, students, teachers
and administrators this dress code policy can help: students
better concentrate on school work, enhance the appearance of
Randolph Public School Students and help students learn to
“dress for success.”
Dress Code Guidelines
•

Pants/slacks are to be worn in an appropriate manner.
No pants/slacks are to be worn low. No pants/slacks can
have artwork or graffiti on them which would disrupt the
educational atmosphere.
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•

Track clothes, athletic uniforms for sports, are not allowed, unless the student is wearing them during physical education class, outdoors for an athletic sport or for
game day spirit.

•

Tank tops may be worn under another shirt/blouse as
long as the shirt/blouse is opaque and no cleavage is
exposed. Spaghetti straps, halter tops, halter dresses and
tube tops are not allowed.

•

Skirts/shorts length must be appropriate for the school
environment even when seated. Skirts/shorts must be at
least mid-thigh in length. The skirt/shorts should be
long enough to pass the tip of the fingers when the arm
is resting at the side.

•

Outerwear, coats, jackets, leather jackets are not to be
worn in school. These items will be stored in the student’s locker.

•

Chains such as spikes, heavy rope bands, dog collars or
other potentially dangerous articles of any type are not
to be worn in the building during school hours. Key
chains of any kind must be kept inside student backpacks. Because of safety issues, earrings will not be
worn during recess or during physical education instruction.

•

Student ID badges will be worn on a designated cord
around the student’s neck at all times at the Middle and
High School.

•

Underclothing, bras, and underwear will be covered at
all times.

•

Sleepwear such as pajamas is not allowed. Beachwear,
e.g., bathing suits/trunks worn as attire is not allowed.

•

Revealing or immodest clothing is not permitted.
“Muscle” shirts, uncovered midriff baring shirts/blouses,
back-baring shirts/blouses, tube tops, one shoulder tops
or halter tops are not acceptable. Tops (shirts/blouses)
and bottoms (pants/slacks) must meet.

•

•

Clothing or accessories with inappropriate language or
pictures that can cause a disruption are not allowed.
Clothing which exhibits language or designs which are
explicit, violent, obscene, sexually suggestive or offensive will not be allowed.

Symbols: the School Committee finds that gang symbols are inherently disruptive to the educational process,
and therefore prohibits the presence of any insignia,
apparel, jewelry, accessory, notebook or other supply or
manner of grooming which by virtue of its color, arrangement, trademark or any other attribute denotes
membership in gangs.

•

Clothing that advertises alcohol, tobacco or illegal
materials are not permitted.

•

Footwear will be worn at all times. Footwear will not
be hazardous to the health and safety of the student.
Slippers are not allowed. Footwear should not be destructive to the floors. Rubber flip flops are not allowed.
Shoes should be appropriate for physical education, outdoor activities and safe movement throughout the building. Roller Skate shoes/sneakers will not be worn in or
on school grounds.

•

Head coverings are not to be worn in school. Examples
include: Scarves, bandannas, masks, athletic headbands,
hats, nylon caps, wave caps, caps, hoods or any head
covering. Head coverings must be kept in lockers.

Exceptions include: Head coverings worn for sincerely held
religious beliefs or medical purposes.
•
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Students may wear hair head bands, e.g., plastic or
cloth ones that go on top of the head in the middle to
hold hair in place. Head coverings traditionally worn by
seniors during “Freak Week” and authorized head coverings worn during outdoor rallies may be allowed for a
specific time period.

These guidelines have been approved by the School
Committee. Elected officials, parents, students and administrators provided input to this policy. All support the idea
that when students “dress for success” they are more likely
to be successful. Students are expected to maintain personal
dress and appearance consistent with reasonable standards of
health, safety and cleanliness. If you wear inappropriate
clothing to school or wear your clothing inappropriately (i.e.
pants worn on the hips rather than the waist, baring your
midriff), you will be referred to the building administrator
who will decide on what action shall be taken. Your parents
may be called to bring in appropriate clothing for you. If
your parents cannot be reached, you may be detained in the
office or some other suitable space for the remainder of the
day.

Protection of Pupil Rights
Amendment (PPRA)

R

andolph Public Schools has developed policies and
procedures regarding students’ rights under the
Protection with Pupil Rights Amendment (PPRA), as well as
arrangements to protect student privacy in the administration
of protected information surveys and the collection, disclosure or use of personal information for marketing, sales or
other distribution purposes.
Randolph Public Schools will directly notify parents
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of these policies at least annually at the start of each
school year and after any substantive changes. RPS
Schools will notify students who are scheduled to
participate in the specific activities or surveys noted
below and will provide an opportunity for parents to
opt his or her child out of participation of the specific activity or survey, unless otherwise required by
law.
1.

2.

3.

The specific activities and surveys covered under
this law include but are not limited to the following:
Collection, disclosure or use of personal information
for marketing, sales or other distribution;
Administration of any protected information survey
not funded in whole or part by the United States Department of Education; and
Any non-emergency, invasive physical examination
or screening required as a condition of attendance,
administered by the school or its agent, and not necessary to protect the immediate health and safety of a
student, except for hearing, vision or scoliosis
screenings or any physical examination or screening
permitted or required by Massachusetts law. Questions or concerns should be addressed to the Superintendent or his/her designee.

rd

•

•

•

Notification of 3 Party
Technology Providers
To provide students the most effective and current tools
for learning, Randolph Public Schools uses carefully selected
online educational, storage, communication or utility applications and related services, some of which may be operated
and provided by third parties.
Randolph Public Schools uses web-based software
and/or applications that require electronic content providers
to provide parental notification and obtain parental (or applicable guardian) consent before collecting such personally
identifiable information from students under age 13, thereby
complying with The Children's Online Privacy Protection
Act ("COPPA ").
•

•
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To use some of these services, a student may be required
to provide certain personal information in order to establish a user account. Specifically, the student's name, age,
grade level or school affiliation, and email address may
be required to create an account.
Students are expected to use their Randolph Public
Schools email address when signing up for this type of
account. Students who do not have a Randolph Public
Schools email accounts will sign up under a teacher's
address or use a generic address provided by Randolph

Public Schools.
In lieu of each provider giving separate notice and seeking separate consent directly from each parent/guardian,
COPPA permits an educational institution to provide
consent to collect personal information from a student.
To expedite this process and enable immediate access to
all available online educational resources, Randolph
Public Schools will obtain general consent from the parents/guardians of all students. Parents will be able to
affirmatively provide such consent upon receipt of the
student handbook at the beginning of the school year.
This consent gives permission for the child to provide
personal information to various electronic service providers, in order to use specific web-based or computerbased learning tools via the school's computer network.
If at any time you do not want your child to utilize any
of these web-based applications and services, please
notify Randolph immediately.
A list of providers and links to their Terms of Use/
Privacy Policies can be found on the Randolph Public
Schools website. Randolph Public Schools will endeavor to limit disclosure of the student's first or last name,
grade level, school affiliation, school email address and/
or username, in connection with use of these services.
Please note that federal law prohibits these providers
from using such information for any other purpose beyond providing these school related services.

Delayed Opening, Early
Dismissal, School Cancellation Procedures

I

n the event of a no-school day due to dangerous weather
conditions or an emergency, radio and television stations
will be contacted. In addition, on these occasions a recorded
message will be sent to each home (See Connect-ED) and an
automated message can be accessed by dialing (781) 9616202. These notification procedures will also be followed
whenever there is a need either to delay the opening of a
school day or to dismiss school early. The decision to delay
the opening of school will be made no later than 6 AM.
School may be delayed for up to two hours on these occasions.
The decision to dismiss school due to deteriorating
weather conditions will be made no later than 11 AM. Students may be dismissed up to ninety minutes prior to the usual closing time.

2018-2019 GUIDE TO THE RANDOLPH PUBLIC SCHOOLS FOR FAMILIES AND STUDENTS

Electronic Communication
Devices on School Grounds

A

ll electronic communication devices such as cell
phones, pagers, Blackberries, Sidekicks, MP3 players,
iPods, etc., should be left at home. If a student brings an
electronic communication device to school, it should be kept
in “off” mode (not vibrate). The Randolph Public Schools
will not be responsible for electronic devices that are lost or
stolen. Electronic communication devices should not be
used during school hours. Such devices that are audible or
observed in use and thus disruptive to the learning
environment will be confiscated and submitted to the
school’s Main Office. Confiscated items may be recovered
only by a parent or guardian at the school’s discretion. In the
event of an emergency requiring that a parent/guardian contact a student during the school day, please call the school’s
Main Office and the staff will locate the student.

False Alarm Violations

W

hoever, without reasonable cause, by outcry or the
ringing of bells or otherwise, makes or circulates or
causes to be made or circulated a false alarm of fire, is
breaking not only Randolph Public School policy but also the
laws of the Commonwealth. Persons convicted under
M.G.L. c. 269, Section 13 shall be punished by a fine of not
less than one hundred dollars nor more than five hundred
dollars or by imprisonment in a jail or house of correction for
not more than one year. In addition to penalties imposed by
a court of law, Randolph Public Schools may impose discipline for violations of the false alarm law in a school setting.

Physical Restraint

I

t is the policy of the Randolph Public Schools to comply
with the Massachusetts Department of Elementary and
Secondary Education (DESE) restraint regulations, 603 CMR
46.00 et seq. The physical restraint policy exists to ensure
that every student in the Randolph Public Schools is free
from the use of unreasonable physical restraint. Physical
restraint shall be used with extreme caution and only under
circumstances consistent with state law. This physical restraint policy shall apply not only at school but also at school
-sponsored events and activities, whether or not on school
property. Questions or concerns should be addressed to the
Superintendent or his/her designee. Legal Ref: M.G.L. c. 71
§37G; 603 CMR 46.00.
Administration Procedures Corresponding to the
Physical Restraint of Students Policy
School staff may use physical restraint only when
non-physical interventions would be ineffective and the
student's behavior poses a threat of harm to him or herself
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and/or others. Each school will have an identified restraint
team, responsible for administering physical restraints, who
have been trained in non-violent crisis intervention and proper
restraint procedures.
Reporting Requirements and Follow-Up
In any instances where a physical restraint occurs or results in injury to a student or staff member, the school staff
must provide a written report of the restraint to the principal
or a designee. The principal/designee will verbally inform the
student's parent or guardian of the restraint as soon as possible. The principal/designee at each school will maintain an
ongoing log of all physical restraints. Physical restraint lasting longer than 20 minutes or restraints that result in serious
injury will be reported within five school days to the Massachusetts Department of Education. A copy of all reports of
physical restraints will be forwarded to the Director of Special
Education.

Search of Desks and Lockers

D

esks, lockers and student storage facilities are provided
for the storage of school-related materials and appropriate
articles of clothing. All desks, lockers, and other school storage
facilities remain the property of the school. Students should not
have an expectation of privacy in their desk, locker or other
school storage facilities. The following rules and restrictions
apply to the student’s use of their locker or student storage facility:
1. The school reserves the right to inspect and search desks,
lockers, student storage areas and student-accessed comput ers, at any time, for any reason, without any notice. The
school reserves the right to conduct searches of desks, lockers, student storage areas and student-accessed computers
by any means, including but not limited to searches conducted with metal detectors or other technology. Under
circumstances involving a student’s Fourth Amendment
rights (for example, during the search of a person), the
school will initiate and conduct a search only with reasona ble cause and to a reasonable extent consistent with
constitutional principles.
2. Students are expected to use their desks and lockers for the
purpose for which they were provided. Desks and lockers
should not be misused, nor should inappropriate materials
be among the items stored in the desk.
3. Students may only use desks or locks assigned to them.
4. Every student will be provided with a lock. Students are
responsible for the contents of the assigned locker. As a
rule, no items of exceptional value, including clothing,
should be brought to school. Radios, cassettes, CD players,
IPods, cameras, electronic games or devices, baseball
cards, cell phones, laser pens, or valuable collections are all
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prohibited.
5. The school will confiscate the following items present in a
desk, locker or on school property: any items which violate
school policy, illegal items (weapons, illegal drugs, paraphernalia, alcoholic beverages, stolen property, etc.), or other
items reasonably determined to be a threat to the health, safety, or security of the student or others. The school will impose discipline for the possession of those items in accordance with school discipline policy and may refer the matter to
local law enforcement agencies.
6. Umbrellas should be stored in lockers.
7. Students are prohibited from sharing school lockers; either
lockers in the main hallways or gym lockers. Students must
be aware that if one student shares a locker with another student, and some illegal or prohibited substance or item is
placed in the locker by the other person or persons sharing the
locker, that all persons who use the locker will be held equally responsible for the presence of the illegal or prohibited
substance or item and that all of these persons may receive
similar consequences.

RPS Wellness Policy
The Randolph community recognizes that lifetime wellness, social/emotional skills and daily physical activity are
vitally important to the academic success and overall wellbeing of each and every child. As such, the Randolph Public
Schools are striving to meet the academic, physical, social,
and emotional needs of all our students.
To encourage the children and accomplish this goal the
district has implemented and continues to modify, a PreK-12
Comprehensive School Wellness Program.
Education and promotion of good decision-making skills
is a crucial focal point of the Wellness Program. The ability
and skills to make good choices are essential to lifetime wellness and the pursuit of lifelong happiness.
All recent national data points to one important finding:
active and healthy students have a higher probability of success and achievement in every aspect of life. However, at the
same time we recognize that many students are confronted on
a daily basis by difficult choices regarding a multitude of options. Physical activity, sound nutrition, weight issues, social
activities, relationships/sexual activity, substance use, technology, etc. pose increasingly difficult daily decisions, especially as our students mature.
The purpose of our sequential Wellness Program is to
guide our students by offering accurate information and inspiring high quality decision-making skills. Health and wellness education is best learned, like other subjects, through
repeated consistent messages.
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Our goal is to encourage, educate, and motivate our students to make positive daily decisions and develop healthy
lifetime habits. The Randolph Public Schools Comprehensive
School Wellness Program will assist us in attaining our goals.
This Program includes the following elements:

1. Promotion of a healthy school environment to provide a
safe, nurturing and challenging climate where students are
recognized, known and “connected” to caring adults and
peers. Students, families and staff will be encouraged to
seek assistance as needed for connection to school or community resources.
2. A wide range of student services in a Coordinated School
Health Model with the goal that students have access to
coordinated programs of health education, physical education, health services, nutrition services, counseling/
psychological services, community service, healthy school
environment, health promotion for staff and family/
community involvement.
3. An engaging PreK-12 curriculum delivered by effective
instruction and ongoing assessment in conjunction with the
Massachusetts Health Curriculum Frameworks, and one
which is fueled by opportunities of professional development for staff.

4. Opportunities to encourage and practice making good
choices.
5.

6.

Extracurricular and co-curricular opportunities, student
assistance programs, mentoring, and peer programs to encourage expression of thoughts and feelings in a responsible manner, and to give and receive support from others.
A School Wellness Advisory Committee consisting of
representatives from a wide range of school health and
health-related disciplines (including but not limited to:
school nurses, health, family and consumer science and
physical education staff, community agencies serving
youth, parents, students, school administrators, teachers
and the school committee representation) who will meet a
minimum of four times a year to recommend, review, and
help implement school district policies addressing school
nutrition, nutrition education, physical activity and related
issues that affect student health.

Rationale:
Coordinated School Health Programs can provide an incredible support network for students and staff that promote
health and well-being. The components of the Randolph Public School Wellness Program include the Nutrition and Food
Services program, Wellness Education (Nutrition, Health, and
Physical Education), Health Services, and other school-based
activities that are designed to promote lifelong Wellness and
sound decision-making.
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No Child Left Behind
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“No Child Left Behind”

T

he Elementary and Secondary Education Act, known as
No Child Left Behind (NCLB), is the largest federal program funding elementary and secondary education in the United
States. NCLB brings many important changes to the way schools
operate. For example, NCLB:
• Insists on high expectations and high standards for all students
• Holds schools responsible for results
• Promotes teaching methods that have been proven to work
• Gives parents greater choices
• Has many rules that help parents take a strong role in their
children’s education
What does NCLB say about Paraprofessionals?
Paraprofessionals are adults who provide support to
teachers and parents. All paraprofessionals who support teachers
in Title I schools must have at least two years of college or pass a
test given by the school district. Paraprofessionals working as
translators and in parent involvement programs do not have to
meet this requirement.

Teacher Quality

U

nder NCLB, all school districts must make sure that all
teachers in core academic subjects are “highly qualified.”
The core academic subjects are mathematics, science, reading,
history, English language arts, foreign languages, economics,
civics and government, geography, and the arts. Teachers that
are not teaching core subjects do not have to be highly qualified.

the grades and subjects s/he teaches
Whether the teacher is teaching under emergency status
because of special circumstances
• What the teacher’s major in college was
• Whether the teacher has any advanced degrees and in what
areas of study
• Whether paraprofessionals are providing services to your
child and, if so, what their qualifications are
Once a year, the school district must tell you how many teachers
in your child’s school are highly qualified.
•

Will I be notified if my child’s teacher is not highly qualified?
Under NCLB, your child’s principal must tell you if your
child’s teacher is not highly qualified. The principal must also
tell you if your child has a substitute teacher for more than four
weeks in a row who is not highly qualified. Principals notify
parents about long-term substitutes during the fifth consecutive
week of service.

Parent Involvement
arents are important to their children’s success in school.
Under NCLB, Title I schools must have a written Parent
Involvement Plan, developed with and approved by parents.
This plan should spell out how parents will be involved as
partners in their children’s education. This plan should be
reviewed every so often as parents’ concerns change. Parents
should be included in developing, reviewing, and evaluating the
policy. In Randolph this is done as part of each school’s School
Improvement Plan, which is reviewed by the School Site
Council.

P

What information is in the Parent Involvement Plan?
What does highly qualified mean?
“Highly qualified” means that your child’s teacher must:
• Have a bachelor’s degree or higher
• Have a preliminary, initial, or professional teacher’s license
• Be able to show that he/she has the knowledge and skills
needed to teach the subject he/she is teaching by passing a
state test; or have an Individual Professional Development
Plan in place that will build knowledge
What can you find out about your child’s
teachers’ qualifications?
You have the right to know about the qualifications of the
teachers in your school, and specific information about your
child’s teachers. Schools must have information about teacher
quality on site, and they must give you this information if you
ask for it. Some schools may ask you to request the information
in writing. You can find out:
• Whether the teacher meets the state teaching standards for
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NCLB says that the plan must cover three main areas:
(1) Plan development, (2) Shared responsibility for student
success, and (3) The ability of educators and parents to work
together to help all students meet learning goals.
1. Plan development. The plan must say how parents will be
involved in developing the school’s Parent Involvement Plan. It
should describe how parents will give input and approval for
the plan and the Title I program plan. For example, there
should be a plan for consulting parents on major decisions
about how to use Title I money. This plan should say how the
school will support parents to attend important meetings about
Title I, such as by providing transportation, food, and child
care.
2. Skills and knowledge of educators and parents. The plan
should address the training and information needs of parents
and educators. Parents should have a chance to learn about:
• The standards and specific learning goals students are expected to meet
• How student progress is measured
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•
•

How students will be assessed
How parents can work with teachers to improve their
children’s achievement
• The materials and training opportunities available to help
parents work with their children.
Staff should have a chance to learn about the importance of
including parents as equal partners. Whenever possible, parents
should be part of staff training sessions.
Who writes the policy?
Schools must involve parents in writing the Parent Involvement Plan. Your child’s school will hold a meeting to get your
input.
More about the Home-School Compact
Every Title I school must have a Home-School Compact.
It describes how the school and parents will build a partnership
to help students succeed academically. It lays out how the
school will meet the needs of its students, and the roles and responsibilities of parents and students. It serves as the basis for a
written agreement between individual students, their parent/
guardian, and the school. The parent/guardian, the student, the
student’s teacher, and the school principal all sign the agreement.

School Improvement Plan

S

chool Improvement Plan (SIP) is the plan that your child’s
school has in place to guide teaching and learning for the
school year. The plan says what the school is doing to make
sure all students are promoted to the next grade or graduate.
What does a SIP include?
The SIP includes:
• A needs assessment that includes achievement data
• Instructional goals and strategies
• School reform strategies
• Student support strategies to help struggling learners
• How the school will include parents in their children’s
learning
• The training that teachers will get to help them do a better
job
• How the school can make the best use of all its resources
• How student test score information will be used to improve
teaching
• What type of support is best for students
• What the school will do to make AYP
How can I look at the SIP for my child’s school?
You are welcome to read it at the school. Schools should have
summaries of their plan to give parents and others who want to
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know the school’s plans. If you need help understanding your
child’s school’s SIP, ask the principal to review it with you.
Equal Education Opportunities
In recognition of the diversified characteristics and needs of
our students and with the keen desire to be responsive to them, the
Randolph School Committee will make every effort to protect the
dignity of the students as individuals. It also will offer careful
consideration and sympathetic understanding of their personal
feelings, particularly with reference to their race, color, sex, gender identity, religion, national origin, sexual orientation or physical and intellectual differences.
To accomplish this, the Committee and its staff will make
every effort to comply with the letter and the spirit of the Massachusetts Equal Educational Opportunities Law which prohibits
discrimination in public school admissions and programs.
The law reads as follows:
No child shall be excluded from or discriminated against in admission to a public school of any town, or in obtaining the advantages, privileges and course of study of such public school on
account of race, color, sex, gender identity, religion, national
origin or sexual orientation.
This will mean that every student will be given equal opportunity
in school admission, admissions to courses, course content, guidance, and extracurricular and athletic activities.
All implementing provisions issued by the Board of Elementary
and Secondary Education in compliance with this law will be followed.
SOURCE: MASC LEGAL REFS: Title VI, Civil Rights Act of
1964 Title VII, Civil Rights Act of 1964, as amended by the Equal
Employment Opportunity Act of 1972. Executive Order 11246, as
amended by E.O. 11375. Title IX, Education Amendments of
1972 M.G.L. 76:5; 76:16 (Chapter 622 of the Acts of 1971)
603 CMR 26:00 CROSS REF.: AC, Nondiscrimination
Randolph Public Schools Adopted March 2013
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English Language Learners
NCLB says that if you are the parent of an English language
learner (ELL), you can expect that:
Your child’s level of English will be tested, and you will be
told of the results.
• If the Randolph Public Schools thinks that your child
should be in a program to learn English, you have
the right to choose the program you think best.
• ELL programs for students with disabilities should
also meet the needs of their Individualized
Education Programs (IEPs).
• In addition to learning English, your child should be
taught the same content as all other students in
mathematics, history, and other subjects.
• The information you get should be easy to understand.
As much as possible, you should receive
information in the language you know best.
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Administrative Procedures
Relative to Randolph Public
Schools’ Civil Rights Policy
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ADMINISTRATIVE PROCEDURES RELATIVE TO RANDOLPH PUBLIC SCHOOLS’ CIVIL RIGHTS POLICY
REPORTING AND RESOLUTION PROCESS
A. DESIGNATED OFFICIALS FOR REPORTING
1. In Each School Building
The school principal or his/her designee is responsible for receiving reports and complaints of violations of this Policy at the
school level. A report or complaint of a violation of this Policy involving a principal should be filed with the District Equity
Coordinator or Superintendent.
2. For the Central Administration
The District Equity Coordinator is responsible for receiving and addressing reports or complaints of violations of this Policy
at the district level. A report or complaint involving the District Equity Coordinator should be filed with the Superintendent;
a report or complaint involving the Superintendent with the School Committee.
The District Equity Coordinator, Heather Geary, is stationed at Randolph High School, (781) 961-6237.
B. REPORTING PROCEDURES
1. Any school employee, independent contractor, or school volunteer who becomes aware or has a reasonable belief that
harassment, bullying, discrimination, retaliation, or a hate crime has occurred or may have occurred on school property or in
a school-related activity must promptly report the alleged incident(s) to a designated official.
2. Any student or other person (who is not a school employee, independent contractor or school volunteer) who becomes
aware or has a reasonable belief that harassment, bullying, discrimination, retaliation, or a hate crime has occurred or may
have occurred on school property or in a school-related activity is strongly encouraged to and should promptly report the
incident(s) to a designated official. In situations where a student or other person does not feel comfortable reporting the
incident to a designated official, (s/he may report it to a trusted school employee, who must promptly transmit the report to a
designated official.
3. Any school community member may also report alleged incidents of harassment, bullying, discrimination, retaliation, or
a hate crime directly to a Principal, the Title VI and Title IX Coordinator of a school, the District Equity Coordinator, or to
the Superintendent.
4. Upon receipt of a written or oral report or complaint, the principal (or his/her designee) and the District Equity Coordinator will promptly notify one another of the facts alleged and any initial action taken.
5. When a report or complaint involves physical injury, the principal (or his/her designee) will promptly report the incident
to the Superintendent.
6. All complaints or reports about a violation of this Policy should be documented on a standard form prepared by Randolph
Public Schools. The form is available from designated officials. If a complainant or reporter is either unwilling or unable to
complete the standard form, the designated official who receives the oral complaint or report will promptly prepare a written
report, using, to the extent practicable, the reporter’s or complainant’s own words to describe the potential violation.
7. On the written report, the designated official will summarize any initial action taken.
8. If the complaint occurs at the school level, the designated official will promptly provide the principal with the completed
written report (or to the District Equity Coordinator, if the principal is the subject of the complaint), with a copy to the District Equity Coordinator. If the complaint occurs at the district level, the designated official will promptly provide the co mpleted written report to the District Equity Coordinator.
9. Reporting Sexual Abuse and Other Serious Criminal Conduct
a. General Laws Chapter 119, Section 51 A, makes administrators, teachers, school nurses, guidance counselors and
other school staff members mandated reporters for purposes of reporting child abuse and neglect to the Department of
Social Services (DSS). Under G. L. c. 119, Section 51A, a school staff member who has reasonable cause to believe that
a student under the age of 18 years is suffering physical, sexual, or emotional abuse, or neglect, by a parent, guardian,
school staff member, or other caretaker, must immediately report the abuse or neglect either directly to the DSS or to the
person designated by the school to accept those reports, who, in turn, must promptly report the abuse to the DSS.
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b. The principal and/or Superintendent will report certain forms of sexual harassment and conduct (i.e., unwanted
sexual touching or sexual assault) that may constitute a crime to the local police.
c. The principal and/or Superintendent will report physical injury, destruction of public property, potential hate
crimes, and other acts of a serious criminal nature to the local police for criminal investigation.
C. FILING A COMPLAINT OR REPORT
1. The complainant or reporter files a written complaint or report with a designated official, identifying the name(s) of
the subject of the complaint, if known; describing the facts and circumstances of the incident or pattern of behavior;
providing the time(s) and date(s) of the incident(s); and identifying any witnesses and relevant documentary information.
2. A complainant or reporter may also file an oral complaint or report. In those circumstances, a designated official will
complete a written report based on the oral information, using, to the extent practicable, the complainant or reporter’s own
words. The complainant will sign the written report.
D. RESOLUTION PROCESS: DETERMINING WHETHER TO INSTITUTE FORMAL OR INFORMAL PROCEEDINGS
1. After the school principal (or his/her designee), or the District Equity Coordinator, receives a complaint or report, Randolph Public Schools must determine whether to resolve the complaint or report through Formal or Informal Proceedings.
2. After receipt of a report, a designated official will attempt to identify and obtain the cooperation of the person(s) who
is the victim of the alleged conduct, if there is one. Even where the designated official does not obtain the identity of or
cooperation by the alleged victim(s), Randolph Public Schools will investigate the allegations, and proceed to Informal or
Formal Proceedings, to the extent practicable.
3. If the designated official, in consultation with the District Equity Coordinator, determines that (1) the allegation is serious enough that it appears to place the complainant or any other person at physical risk; (2) the incident has resulted in a
criminal charge; (3) the incident involves a referral to the Department of Social Services; (4) the allegation involves a
serious form of harassment, discrimination, or retaliation; (5) the allegation involves bullying behavior, where Randolph
Public Schools has intervened with the alleged student offender under the Student Code of Conduct for bullying on two
prior occasions; (6) there is a pending Formal Proceeding against the subject of the complaint; (7) the subject of the complaint has previously been found to have violated this Policy after Formal Proceedings; (8) or that a Formal Proceeding is
otherwise appropriate under the circumstances, then the designated official must commence a Formal Proceeding under
Section F.
4. For allegations or incidents that do not require a Formal Proceeding, a designated official, in consultation with the District Equity Coordinator, may at his/her discretion apply either the Student Code of Conduct or initiate an Informal Proceeding. If the designated official deems it appropriate, s/he may initiate an Informal Proceeding to obtain a voluntary
agreement between the complainant and alleged offender that will effectively correct the problem and end the complained
of conduct. The primary focus of an Informal Proceeding is resolution through non-disciplinary corrective action, although a resolution may also include disciplinary action.
5. Nothing in this Policy limits Randolph Public Schools from taking immediate interim disciplinary action as set forth in
the school’s disciplinary code and policies.
E. INFORMAL PROCEEDINGS
STEP ONE
Upon the initiation of an Informal Proceeding, the designated official, in consultation with the District Equity Coordinator, will separately meet in a timely manner with the complainant and the subject of the complaint, and if a student, with
their parent(s) or guardian(s), to tell them about the informal process, the nature of the complaint, explain the prohibition
against retaliation, and determine the corrective action the complainant seeks.
STEP TWO
If appropriate after adequate investigation, the designated official, in consultation with the District Equity Coordinator,
will propose a resolution. If the complainant, the alleged offender and their parent(s) or guardian(s) agree with the proposed resolution, the designated official will write down the resolution, and the complainant and the subject of the complaint, and their parent or guardian, if present, will sign it, and each person will receive a copy. At the meeting, the desig-
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STEP THREE
A designated official will monitor the situation, and will follow up with the complainant at least weekly for two months
to determine whether there are further incidents or concerns. The designated official will maintain a written record of
the follow-up.
STEP FOUR
If the complainant and alleged offender cannot agree to an informal resolution, or if at any time after resolution the designated official, in consultation with the District Equity Coordinator, determines that the problem is not corrected, Randolph Public Schools may apply the Student Code of Conduct or commence a Formal Proceeding. If this Policy does not
cover the reported conduct, Randolph Public Schools will address the report or complaint through its Student Code of
Conduct, if applicable.
STEP FIVE
File Retention: If the complaint occurs at the school level, the principal (or the District Equity Coordinator, if the principal is the subject of the complaint), will maintain in a separate confidential file all written reports, information obtained through inquiry and investigation, and the proposed and agreed-to resolution, if any, and will provide a
copy of the file to the District Equity Coordinator and maintain a copy of the file in the applicable student record or employee personnel file. If the complaint occurs at the district level, the District Equity Coordinator will maintain the file.
F. FORMAL PROCEEDINGS
STEP ONE
The designated official will separately meet in a timely manner with the complainant and the subject of the complaint,
and if a student, with their parent(s) or guardian(s), to tell them about the formal process, explain the prohibition against
retaliation, and determine the remedy the complainant seeks. The designated official will also explain that the investigation will be kept as confidential as possible, but that Randolph Public Schools cannot promise absolute confidentiality,
and may not be able to withhold the complainant’s identity from the subject of the complaint, since such a promise
could interfere with Randolph Public School’s ability to enforce its Policy, conduct a fair and thorough investigation, or
impose disciplinary or corrective action.
STEP TWO
A designated official will conduct an investigation in accordance with the procedures described in Section G, Investigations.
STEP THREE
The designated official, in consultation with the District Equity Coordinator, will determine whether the allegations have
been substantiated, and whether the Policy, or if the subject of the complaint is a student, the Student Code of Conduct
has been violated. If the complaint is substantiated, the designated official, in consultation with the District Equity Coordinator, will decide, based on the investigative findings, on the appropriate action. If legal issues arise, the designated
official will seek the advice and guidance of legal counsel for Randolph Public Schools.
The designated official, in consultation with the District Equity Coordinator, will prepare a written report that includes
the investigative findings, the investigative steps taken, and the reasons for those findings. These findings will specify
whether the allegations have been substantiated, whether the Policy, or if the subject of the complaint is a student, the
Student Code of Conduct, has been violated and any decision for disciplinary and corrective action.
The principal, the employee’s supervisor (if the subject of the complaint is an employee), or the Superintendent will
impose any disciplinary or corrective action.
STEP FOUR
The designated official will promptly notify the complainant and the subject of the complaint in writing to let them
know whether the complaint has been substantiated. If the complaint is substantiated, the designated official will also
promptly notify the complainant of any non-disciplinary corrective action imposed to protect him/her from future Policy
violations. If the complaint is substantiated and the offender remains a student in the school, the designated official will
meet with the offender and his/her parent or guardian, to describe the disciplinary and/or corrective action imposed, the
school’s expectations for future behavior and the potential consequences for retaliation or future violation of the Policy.
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If a complaint is substantiated, a report of the incident and its resolution will be placed in the offender’s student record or
employee personnel file.
File Retention: If the incident occurs at the school level, the principal (and if the principal is the subject of the complaint, the
District Equity Coordinator), will maintain in a separate confidential file the original completed Reporting/Complaint Form,
investigatory interview notes and reports, findings made, the results of the investigation, including any decision for action,
and other relevant investigatory materials, and will provide a copy of the file to the District Equity Coordinator and
maintain a copy of the file in the applicable student record or employee personnel file. If the complaint occurs at the district
level, the District Equity Coordinator will maintain the original documents.
If Randolph Public Schools’ investigation results from a third party report, the designated official will inform that person
that Randolph Public Schools has taken steps consistent with the Policy, while not providing information about any disciplinary action imposed or any other information that would violate applicable state and federal confidentiality laws or student
record regulations.
Any disciplinary or corrective action against a student or employee must conform to the due process requirements of federal
and state law.
STEP FIVE
A designated official will monitor the situation, and will follow up with the complainant at least weekly for two months to
determine whether there are further incidents or concerns, and whether the corrective action imposed has been effective.
The designated official will maintain a written record of the follow-up.
STEP SIX
The complainant may ask the District Equity Coordinator to review, and, if appropriate, revise any non-disciplinary corrective action imposed through a Formal Proceeding, if the complainant believes that the corrective action is not adequate to
protect him/her from future harassment, discrimination, bullying, retaliation, or a hate crime.
Any right of appeal from a disciplinary decision is governed by the Student Code of Conduct, the school’s disciplinary code,
applicable collective bargaining agreements, and Massachusetts and federal law.
G. INVESTIGATIONS FOR FORMAL PROCEEDINGS
1. Pro mpt and Thorough Investigations: Except where Informal Proceedings are initiated, Randolph Public Schools,
through a designated official, in consultation with the District Equity Coordinator, will promptly investigate all reports or
complaints of an alleged violation of this Policy (even where the offender is unknown), as set forth below. The nature and
duration of an investigation will depend on the circumstances, including the type, severity and frequency of the alleged conduct. The goal of an investigation is to obtain an accurate and complete account of all incidents and circumstances deemed
relevant to the allegations of the complaint. No complaint is considered frivolous; on the other hand, culpability is never
presumed. These procedures are intended to protect the rights of a victim and the rights of a wrongfully accused individual.
2. Emergencies: School officials will immediately call 911 in case of a threat of imminent physical harm or actual physical
harm to a school community member or where police, fire, medical, or other emergency assistance is needed.
3. Opening Investigations: Upon receipt of a report or complaint, a designated official, in consultation with the District
Equity Coordinator, will promptly undertake an investigation or authorize a third party designated by Randolph Public
Schools to undertake an investigation.
4. Investigative Procedure: The designated official investigating the incident will gather and preserve evidence, and identify all involved parties and witnesses. If the incident involves physical injury, destruction of public property, or other acts of a
serious criminal nature, the designated official will confer with the local police department prior to gathering or preserving
evidence to determine if the incident requires law enforcement involvement. Until the designated official confers with the
local police, however, s/he) will secure the evidence from contamination or removal. The investigation will generally consist of personal interviews with the complainant, the subject(s) of the complaint and others who witnessed or may have potentially relevant knowledge about the alleged incident or circumstances giving rise to the report or complaint. Interviews
will be conducted in a manner that protects the privacy of individuals to the extent practicable under the circumstances. The
designated official should take notes during interviews, or prepare them soon thereafter, for the purpose of maintaining accurate records. The designated official will also generally review and evaluate any other information or document, including
video recordings, voice mails, e-mails, instant messages, or other items deemed relevant to the allegations, and information
regarding any prior incident(s) committed by the subject of the complaint.
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or guardian(s) of the status of the complaint, and the anticipated timing for concluding the investigation, and making a determination. The designated official will notify each person interviewed or made aware of the investigation that the investigation is confidential and should not be discussed with other students or school employees.
6. Time for Investigations: The designated official will complete his/her investigation as soon as practicable, not normally
to exceed more than ten (10) business days after s/he receives the complaint or report, except for good cause or with consent
of the parties (as documented in the investigatory file). The designated official will expedite the investigation of any claim
involving physical violence or serious threats of harm.
7. Ensuring Safety during Investigation: The designated official, in consultation with the District Equity Coordinator,
will take any step he/she determines is necessary and/or advisable to protect, to the extent practicable, the complainant, witnesses, and other individuals from further incidents or from retaliation pending the outcome of the investigation. Those
steps for students may include, but are not limited to, ordering interim disciplinary action under the Student Code of Conduct, appropriate adult supervision, reassigning classroom seating, temporarily transferring the student subject of the complaint from his/her class(es) with the complainant or to an alternative school assignment, instructing the subject of the complaint to avoid communication or contact with the complainant and to maintain a safe distance (for e.g., fifteen feet) from the
complainant while on school property or in school-related activities, and monitoring compliance and reporting noncompliance of protective orders issued by a court. Prior to a resolution of the complaint or report, the designated official
will make reasonable efforts to monitor the success of the interim measures in achieving their goals. At the discretion of a
district administrator, a student complainant may also temporarily transfer classes or schools, where available, but only
where the student and his/her parent or guardian voluntarily consents to the transfer.
8. Victim Assistance: The designated official (or his/her designee) will make appropriate referrals for victim assistance,
including counseling and crisis intervention, if requested, or as needed.
9. Victim Non-Cooperation: Where a violation of the Policy has been reported by a third party and the alleged victim fails
to cooperate with the investigation, or denies the incident occurred, disciplinary and corrective action may by precluded, or
limited, depending on the circumstances and the availability of information from other sources.
10. False Charges: Any person who makes knowingly false charges or brings a malicious complaint is subject to disciplinary and/or corrective action.
H. BASIS FOR DETERMINING WHETHER POLICY VIOLATED
A designated official, in consultation with the District Equity Coordinator, will determine whether a particular action or incident
constitutes a violation of this Police determination will be based on all the facts and surrounding circumstances, including the
context, nature, frequency and severity of the behavior, how long the conduct continued, where the incident(s) occurred, the
number of persons involved in the wrongful conduct, the ages of and relationships between the parties, past incidents or patterns
of behavior, and whether the conduct adversely affected the education or school environment of the victim or other school community member.
I. CONFIDENTIALITY
Randolph Public Schools will respect the privacy of the complainant, the subject(s) of the complaint, and the witnesses to the
extent possible consistent with its obligations under federal and state law and regulations and its Policy to investigate, report and
take appropriate disciplinary and corrective action, and consistent with applicable and state and federal confidentiality laws and
student record regulations.
DISCIPLINARY AND CORRECTIVE ACTION
A. IMPOSING DISCIPLINARY AND CORRECTIVE ACTION
If a designated official, in consultation with the District Equity Coordinator, concludes that the subject of the complaint has violated this Policy, Randolph Public Schools will in a timely manner impose disciplinary measures and/or corrective action reasonably calculated to end the complained of conduct, deter future conduct, and protect the complainant(s) and other similarly
situated individuals. In imposing disciplinary and corrective measures Randolph Public Schools will take into account harm the
victim and other members of the school community suffered and any damage to school climate or property. The decision
whether discipline is imposed and the nature of any disciplinary action will comply with Randolph Public Schools’ disciplinary
policies.
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B. ACTION CONCERNING STUDENTS
Disciplinary and corrective action concerning a student may include, but is not limited to, a written warning; classroom or
school transfer; short-term or long-term suspension; in-school suspension; exclusion from participation in school sponsored functions, after-school programs, and/or extracurricular activities; limiting or denying access to a part or area of a
school; exclusion, expulsion, or discharge from school; adult supervision on school premises; parent conferences; an apology to the victim; awareness training (to help students understand the impact of their behavior); participation in empathy
development, cultural diversity, anti-harassment, anti-bullying or intergroup relations programs; mandatory counseling, or
any other action authorized by and consistent with the Student Code of Conduct and/or school disciplinary code.
Discipline for Students with Disabilities
Randolph Public Schools complies with the federal and state law requirements that apply to the discipline of students with
disabilities, including the federal “Individuals with Disabilities Education Act” (“IDEA”). All such discipline imposed
pursuant to this and other policies will be applied in accordance with state and federal laws and regulations regarding students with disabilities.
C. ACTION CONCERNING SCHOOL EMPLOYEES
Disciplinary and corrective action concerning a school employee will be imposed pursuant to the applicable collective
bargaining agreement.
D. ACTION CONCERNING INDEPENDENT CONTRACTORS
Disciplinary and corrective action concerning an independent contractor may include, but is not limited to, a request to the
employer of the independent contractor to warn, suspend or terminate its employee; limiting or denying the individual
contractor access to school premises or school-related activities; terminating the contract with Randolph Public Schools,
and training.
E. ACTION CONCERNING SCHOOL VOLUNTEERS
Disciplinary and corrective action concerning a school volunteer may include, but is not limited to, a written warning, suspending or terminating the volunteer relationship, limiting or denying access to school premises or school-related activities, supervision and training.
F. ACTION CONCERNING OTHER SCHOOL COMMUNITY MEMBERS
Corrective action concerning any other school community member, including parents and legal guardians of students, and
visitors to Randolph Public Schools may include, but is not limited to, a warning; counseling; and limiting or denying the
parent, guardian or visitor’s access to school premises or school-related activities.
G. PREVENTION AND REMEDIATION
Randolph Public Schools will employ a variety of prevention and remediation strategies to maintain to the extent practicable a safe school climate conducive to learning and ensure that all school community members assume responsibility for
their behavior and its consequences.
H. ACTION CONFORMING TO LAW AND APPLICABLE CONTRACTS
Any disciplinary or corrective action taken for violation of this Policy will be consistent with the requirements of applicable collective bargaining agreements, Massachusetts and federal law, and District policies.
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ADDITIONAL PROVISIONS
A. OVERSIGHT OF RANDOLPH PUBLIC SCHOOLS’ COMPLIANCE WITH POLICY
The Superintendent of the Randolph Public Schools will designate an administrator to serve as the District Equity
Coordinator. The District Equity Coordinator, under the supervision of the Superintendent or his/her designee, will
ensure the successful administration of and compliance with this Policy. Randolph Public Schools will post conspicuously in the central office and in each school the name of the District Equity Coordinator, and his/her mailing address,
telephone number and email address. The District Equity Coordinator’s responsibilities include:
1. Maintaining complaint and investigation records under this Policy and of Informal and Formal Proceedings;
2. Maintaining and regularly analyzing documentation of incidents of harassment, bullying, discrimination, retaliation and hate crimes throughout the Randolph Public Schools;
3. Advising and assisting with and/or conducting investigations of complaints and reports of violations of this
Policy;
4. Regularly assessing the need for and arranging training of school and administrative personnel and students on
the requirements of and compliance with this Policy;
5. Assisting the Superintendent in regularly reviewing the effectiveness of Randolph Public Schools’ efforts to
correct and prevent harassment, bullying, discrimination, retaliation, and hate crimes and proposing improvements in those efforts, consistent with 603 CMR 26.07 (1) & (4);
6. Ensuring that appropriate administrative and school officials are informed about violations of this Policy and
the adequacy of the response;
7. Reviewing this Policy annually for compliance with state and federal law and updating it as necessary; and
8. Ensuring that s/he and the district and school Title II, Title VI, Title IX and Section 504 coordinators are provided appropriate training to serve in this capacity and receive regular updates on changes in laws, regulations,
policies and procedures concerning harassment, bullying, discrimination, retaliation and hate crimes.
B. POLICY DISSEMINATION
1. At the beginning of each school year, Randolph Public Schools will distribute this Policy to all school employees, provide a summary of the Policy to volunteers and independent contractors and publicize the Policy within the
school community.
2. Randolph Public Schools and its schools will incorporate a summary of this Policy in the Student Handbook
and in each school’s code of conduct, and explicitly state that a violation of this Policy is subject to disciplinary
action under the school’s code of conduct. These documents will be provided to students, parents and guardians
each year and will inform them of this Policy in the same manner that they inform parents and students of other
policies.
3. Randolph Public Schools will ask each student (if 12 years old or older) and his/her parent or guardian to provide written confirmation that they received, read and understand the Student Handbook that includes a summary
of this Policy and agree to comply with the Handbook’s provisions.
4. To the extent practicable, Randolph Public Schools will translate a summary of the Policy into the non-English
languages spoken at home by a significant number of parents or guardians of Randolph Public Schools’ students.
5. Randolph Public Schools will post this Policy and a summary of the Policy on its website and conspicuously
in each school building in areas easily accessible to students and staff.
C. OTHER LEGAL REMEDIES
Any school community member may also pursue legal remedies or other avenues of recourse, including filing a complaint with the Massachusetts Department of Education (Problem Resolution System), at (617) 338-3000; the Massachusetts Office of Attorney General, Civil Rights Division, at (617) 727-2200; the Office of Civil Rights of the United
States Department of Education, at (617) 223-9662, the Massachusetts Commission Against Discrimination, at (617)
727-3990 or (413) 739-2145; or the Equal Employment Opportunity Commission, at (617) 565-3200; filing a civil
lawsuit; or pursuing criminal prosecution.
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Randolph Public Schools Parent/Guardian & Student Agreement
The Parent/Guardian Student Handbook is posted on the following website: www.randolph.k12.ma.us. Please complete all information requested. Sign where requested in the shaded areas on both pages. Do not separate them. Please return this agreement to
the school on or before Friday, November 13, 2015. Your signature after each section indicated agreement to the entire section. If
you do not agree to a specific part of a section, please cross it out. If you have questions or need help understanding the Agreement, call the principal or headmaster. If you cannot access the handbook on-line or if you wish to receive a paper copy of the
handbook, please call your child’s school.
Name of Student (PLEASE PRINT)_
RPS Student Number (if known)
Name of Parent (PLEASE PRINT)
School___________________________

Grade____

Homeroom______________________

1.

We have received a copy of the Guide to the Randolph Public Schools for Families and Students.

2.

We understand that the Guide contains important information on home-school partnership, the Promotion Policy, school attendance, the Code of Conduct, the Randolph residency requirement, the policy on student use of the Internet, discrimination
laws, student records, and other school rules and policies.

3.

We agree to work with school staff to be sure our child attends school every day (except for excused absences) and completes
homework.

4.

We have read the district’s procedures and policies including the Code of Conduct on pages 39—44 of this guide. We have
discussed the Code of Conduct with our child. We agree to work with school staff to make sure that our child follows the Code
of Conduct.
Parent/Guardian Signature

Date

Student Signature (age 18 or over)

Date

Media Appearances


I give permission for Randolph Public Schools to record, film, photograph, interview and/or publicly exhibit, distribute, or
publish in print and in electronic media my son/daughter’s name, appearance, spoken words and works during the 2015-2016
school year, whether undertaken by school staff, students, or anyone outside the school, including the media. I agree that
Randolph Public Schools may use, or allow others to use, those works without limitation or compensation. I release my
child’s school and Randolph Public Schools staff from any claims arising out of my child’s appearance or participation in
these works.



I DO NOT give permission for my son/daughter’s name, appearance, spoken words and works to appear in the media as
described above.

Note: If neither box is checked, you are granting permission for usage of your child’s name, appearance, spoken words and work
for this school year.
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Randolph Public Schools Parent/Guardian & Student Agreement
Acceptable Use Policy for Networks, Including the Internet


As the parent or guardian of this student, I have read the Acceptable Use Policy on pages 45—46 of this Guide and have discussed it with my child. I understand that computer access is provided in Randolph Public Schools for educational purposes in
keeping with the academic goals of RPS, and that student use for any other purpose is inappropriate. I recognize that it is impossible for RPS to restrict access to all controversial materials, and I will not hold the school responsible for materials acquired
on the school network. I understand that children’s computer activities at home should be supervised as they can affect the academic environment at school. I hereby give permission for my child to use computer resources in the Randolph Public Schools.



I DO NOT give permission for my child to use computer resources in the Randolph Public Schools.

Parent Signature______________________________________________

Date_______________________________

Release of Information to Charter Schools
As required by the Massachusetts Education Reform Law, public school districts must give charter schools the names and addresses
of their students for recruiting purposes. If you DO NOT want this information released, please check the box and sign below:


DO NOT release information to CHARTER SCHOOL

Parent Signature______________________________________________

Date_______________________________

Release of Information to Military and Higher Education Recruiters
Under the federal No Child Left Behind Act, public school districts must release the names, addresses, and telephone numbers of
secondary school (high school) students to U.S. military and higher education recruiters. The student OR parent has the right to
request in writing that this information NOT be released. If you DO NOT want this information released, please check one or both
boxes and sign below:


DO NOT release information to MILITARY RECRUITERS



DO NOT release information to HIGHER EDUCATION RECRUITER

Parent or Student Signature___________________________________

Date______________________________

Students Must Sign the Statement Below Regarding Internet Use:
As a Randolph Public School student, I understand that the use of the school network and e-mail is a privilege, not a right. I
understand that my school network is owned by the RPS and is not private. I understand that RPS administrators will decide what
conduct is inappropriate use if such conduct is not specified in this agreement. I will use computers in a manner that complies with
laws of the United States and the Commonwealth of Massachusetts. I understand that I am to notify an adult immediately if I
encounter material that violates appropriate use. I understand and will abide by the Acceptable Use Policy on pages 45– 46 of this
Guide. I will use RPS technology resources productively and responsibly for school-related purposes. I will not use any technology
resource in such a way that would disrupt the activities of other users. I understand that consequences of my actions could include
possible loss of computer privileges and/or school disciplinary action as stated in the Code of Conduct and/or prosecution under state
and federal law.

Student Signature_________________________________________
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Release of Information to 3rd Party Technology Providers


I give permission for Randolph Public Schools to provide personal information to during the 2015-2016 school year to
selected 3rd party technology providers, for the purposes described above.



I DO NOT give permission for Randolph Public Schools to provide personal information to during the 2015-2016
school year to selected 3rd party technology providers, for the purposes described above.

Note: If neither box is checked, you are granting permission for usage of your child’s name personal information as
described above for this school year.

Parent/Guardian Signature__________________________________
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